PECIIYBJIUKA KPBIM
CAKCKHM PAMOH
AJIMUHHUCTPALIMS JJECHOBCKOI'O CEJIBCKOI'O MOCEJIEHUS

IHOCTAHOBJIEHHUE

30 Hos10ps1 2018 rona c.JlecHoBka
Ne 406

OO0 yTBep:KIeHNMH AIMHHUCTPATHBHOIO PeriiaMeHTa
Npea0CTABICHNS MYHHIMIIAJBHON YCIIyTH
«Bb11a4a KONMH MYHHIIUNIIAJbHBIX IPABOBbIX
aKTOB JIeCHOBCKOIO CeJIbCKOI0 MOCeJIeHUs
Caxkckoro paiiona Pecniyoiinku Kpbiv»

B cootBerctBun ®denepanpubivMu 3akoHamu oT 27 utonst 2010 rona Ne 210-D3 «O6
OpraHu3aIuy MPEA0CTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTAIBHBIX YCIyT», OT 06 OKTAOps
2003 roga Ne 131-@3 «O6 0o0mux NpUHIUIIAX OPTaHU3ALUU MECTHOTO CaMOYTPABICHUS B
Poccuiickolt denepaiuny, pyKoBOACTBYSACh YCTAaBOM MYHHUIIMIIAIBHOTO 00pa30BaHUs
JlecHoBckoe cenbckoe mocenenne Cakckoro paiiona Pecmybnmka KpbeiM, anMuHucTparus
JIeCHOBCKOTO CEIbCKOTO IOCEIICHUS

I[TOCTAHOBJISET:
1.YTBepAuTh aIMUHUCTPATUBHBIN pEryIaMEHT 10 PEIOCTABICHUIO MYHUIIUIIATLHON YCITyTH
«BpIjaya Konuii MyHUIIMTIATBHBIX MTPABOBBIX AKTOB JIECHOBCKOTO CEIIBCKOrO MOCEICHUS
Cakckoro paiiona Pecmyonuku Kpeimy» (mpunaraercs).

2. TlocranoBnenue omy0OnuKoBaTh (0OHAPOIOBATH) Ha opuUIMaATBHOM caiite
aJIMUHUCTPAIIH JlecHOBCKOTO CEIIbCKOTO MTOCEJICHHUS B UH(OPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHON cetu «VHTepHeT» W Ha WHQPOPMAIMOHHOM CTEHJE aIMUHHUCTpALUU
JIeCHOBCKOTO CENBCKOTO IOCEJICHUSI.

3. IlocTaHoBNIEHUE BCTYIAET B CHITY MOCJE €ro OQUIMAIbHOIO OnmyOnrKoBaHus (0OHAPOAOBAHNS)
Ha CTEHJE aJMUHUCTpauuu JIECHOBCKOrO CEJIbCKOTO IOCEJIEHUS M Ha Oo(UIMaIbHOM caiire
aJIMUHUCTpALH JlecHOBCKOTO CEJIBCKOIO MOCEJICHUS B UH(OPMaLIMOHHO-
TEJIEKOMMYHHUKAllMOHHON ceTu VHTepHer.

4. KoHTpOJIb 3a BBITIOJTHEHUEM HACTOSIIETO MOCTAHOBJICHUS OCTABIISI0 332 COOOM.

IIpencenarens JIeCHOBCKOTO CEJILCKOTO
COBETa-Iv1aBa aJMUHHUCTPALIUU
JIeCHOBCKOTO CEIBbCKOTO IMOCEICHUS A.A Ilymkapes



[Tpunoxenue

MTOCTAHOBJICHUIO aIMUHUCTPAIIUN
JIeCcHOBCKOTO CENbCKOTO MOCENIECHHUS
ot 30.11.2018 . Ne 406

AJIMHUHUCTPATHBHBINA periiaMeHT
NPeJOCTABJICHUS] MyHHIHMIIAJIbHOM YCJIYIH « Bbliaya Konuii MyHHIMIIAJIbHBIX IPABOBBIX aKTOB
JlecHoBcKoOroO cesibekoro nocesnenus Cakckoro paiona Pecryoimkn Kpbiv»

1. O01Me moJ10KeHNu s

1.1. Ilpeamer perynupoBaHUsl.

AJIMMHHCTPATUBHBIA pPEIIaMEHT MO NPEIOCTABICHUI0O MYHUIUIAIBLHON ycinyru «Bblmaua xomnuid
MYHMIIMIIAJIBHBIX MPaBOBBIX akTOB JlecHOBCKOro cenbckoro nocenenus Cakckoro paiiona PecryOnuku
Kpeim» (mamee — aaMUHUCTPATUBHBIA pENIAMEHT) pa3padoTaH B IENSAX TMOBBIIICHUS Ka4ecTBa
NPEAOCTABICHUS] MYHUIIUIIAIBHONW YCIIyTH, CO3MaHUS KOM(OPTHBIX YCIOBHHA JJsi (U3NYECKHX W
IOPUIMYECKUX JIUL] M OINpEAessieT IOCJIENOBAaTENbHOCTh U CPOKU JAEUCTBUN (aMHUHHCTPAaTHBHbBIC
nporenypbl) AamMuHucTpaiuu JIecHOBCKOTo cenbekoro nocenenus: Cakckoro paiiona Pecmy6nuk Kpeim u
€€ JIOJKHOCTHBIX JIUII.

1.2. Kpyr 3asBureneit

3a moiMy4YeHHeM MYHHMLIUNAIBHOW YCIYTHM MOTYT OOpaTUThCS (pU3MUECKUE M IOPHIUYECKHE JIMIA,
100 UX MPe/ICTaBUTENH, IeUCTBYIONINE B CHITY TTOJIHOMOYMM, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIM MHBIX
3aKOHHBIX OCHOBAHUSX (AaJiee - 3asiBUTEIIN).

1.3. ITopsinok nHGOpMUPOBaHUS O MpaBUIaX MPEAOCTABICHUS MYHUIIMIIATBHON YCIYTH.

1.3.1. Tlopsmok modydyeHuss HWHGOPMALUU 3asBUTEISIMU IO BOIPOCAM MPEIOCTABICHUS
MYHHMIIMIIAJBHOW YCIYTM UM YCIyI, KOTOpBIE SBISIFOTCSI HEOOXOAMMBIMHU U 00s3aTeIbHBIMU  JUIS
IIPEIOCTABIICHUSI MyHUIIUIIAIBHON YCIyTH, CBEACHUN O XOJ€ MPENOCTABICHUS YKa3aHHBIX YCIYI, B TOM
yuclie Ha ouLMaIbHOM caiiTe, a Takke Ha EquHoM mopralie rocy1apcTBEHHBIX M MyHHUIUIAIBHBIX yCIyT
(pynxumit) u [TopTane rocyiapcTBEHHBIX U MyHUIUNATBHBIX YCIyT (pyHkimii) Pecybnuku Kpbim.

1.3.2. Uudopmanuio no BompocaMm MpeAoCTaBICHUS MyHHUIMIIAIBHON YCIYTH U YCIyI, KOTOpbIE
SBJISIFOTCS HEOOXOAMMBIMU U 00513aTeIbHBIMU IS IPEOCTABICHUS! MYHUIIUIIAIBHON YCIYTH, CBEICHUH O
XOJle MPEeIOCTaBICHUs YKa3aHHBIX YCIIyT, B TOM 4YHcJie Ha OpHUIMAIBbHOM caiite, a Takke Ha EquHoM
HopTaje rocylapcTBEHHBIX U MyHHUIMNAIbHBIX yciyr (dynkuuil) (nanee — Enunbiit nopran) u Iloprane
TrOCYyAapCTBEHHBIX M MYHHUIMMNAIbHBIX yciuyr (pynkuuit) PecnyOmuku KpeiMm (manee — PermonanbHbIN
MIOPTaJT) MOXHO MOJTyYUTH!

B aJIMHUHHUCTpAIIH:

B YCTHOH (popMe IpU JIMYHOM 0OpalieHIH;

C MCIIOJIb30BAHUEM TeNIEe()OHHOM CBSI3H;

B (hopMe AIIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM HAIpaBJICHUS HA aJpec 3JCKTPOHHON MOYTHI,

10 MMMCbMEHHBIM 00paIICHUSM.

1.3.3. B d¢ummanax yupexnaenus PecnyOomukun KpbiM  «MHOTOQYHKIIMOHAIBHBIA — LIEHTP
MIPEIOCTABIIEHUS TOCYJApPCTBEHHBIX U MyHUIMNAIbHBIX yciayr PecryOnuku Kpeim» (manee - MOLI), B
ToM uucie B ¢wmmane yupexaeHus Pecnyomukun KpeiM  «MHOroyHKIMOHANBHBIA — IIEHTP
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MyHUIIMNANBHBIX yciayT Pecriyonuku Kpeim» o Cakckomy paifony:



IPY JINYHOM OOpaIleHUH;

MOCPEJICTBOM MHTEepHET-caita — http: -  https://md-crimea.ru — «Online-KOHCYIBTaHTY», « DIEKTPOHHBIH
KOHCYJIBTaHT», «BupTyanbHas mpueMHasn .

WNudopmanus 0 MECTOHAXOXKICHUU U rpaduke paboThl, CIIPaBOUHBIX Tene(oHax, OQUIHATBHBIX calfTax
M®II npenocraBneHusi rocyaapCcTBEHHBIX U MyHUIMNAIbHBIX yciuyr PecnyOnuku KpbiM pasmerniarorcs
Ha EguHoMm rmoprane MHOTOQYHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTaBIECHUS TOCYIapCTBEHHBIX H
MyHULIMINAIbHBIX ycrayr PecnyOmuku KpsiM B MHQOpPMAlMOHHO-TEIIEKOMMYHUKAIIMOHHON — CETH
«MuTepueT» - https://md-crimea.ru.

1.3.4. TlocpenctBoMm pasMmenieHus WHGOPMAIUM HAa OQPHUIMAILHOM WHTEPHET-CAlTe aIMUHHCTPAIUN
JlecHoBckoro cenbckoro nocenenuss Cakckoro paiioHa Pecrmyonmuku Kpeim, aapec odummanpHOro caiita
lesnov-sovet.ru.

1.3.5. TlocpenctBoM pasmerieHus WHPOpMAIMA B HWHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«uTepuer» Ha Enunom noprane wu (uinum) PermonansHoM moprazie - https:/gosuslugi82.ru/ (nanee -
Enunsiit u PernonansHbIi mopran).

Ha Enunom u PernonanbHOM mopTalie pa3MelleHa cienyromas nHpopmarus:

1) ucuepnbiBarOLIUil epeUYeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHUS MYHHUIIUIIATbHOMN
yCIyTH, TpeOoBaHUs K 0GOPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe MepeueHb JOKYMEHTOB, KOTOpPbIE
3asgBUTEINb BIIPaBE MPEACTABUTH MO0 COOCTBEHHON MHUIIUATHBE;

2) Kpyr 3asBHUTENCH;

3) CpoK MpeoCTaBIeHUs MyHHIIUIIATLHOM YCIIYTH;

4) pe3ynbTaThl MPENOCTaBICHUS MYHMIMIIAIbHOW YCIYTH, NMOPSANOK IPENCTaBICHUS JOKYMEHTA,
ABJIAIOLLETOCS PE3YJbTaTOM IIPENOCTABICHNS MyHULIMIIAJIILHON YCIIyTH;

5) pa3mep rocynapCTBEHHON NOLUIMHBI, B3UMAEMOM 3a MIPEIOCTaBICHUE MyHUIIUIIAJIbHON yCIIyTH;

6) WcUepmHbIBAIOIIMK  TMepeYyeHb OCHOBAaHMW s  TNPHOCTAHOBJICHUS  WJIM  OTKas3a
B IIPEIOCTABJIEHUN MYHUIIUIIAJIbHON yCIIyTH;

7) o mpaBe 3asBUTENS Ha AocyldeOHoe (BHecymneOHOoe) oOkanoBaHue NeicTBHM (Oe3neicTBUs) U
pelIeHNi, TPUHATHIX (OCYIIECTBISEMBIX) B XO/€ MTPEIOCTABICHNUS MyHUIIMITAILHON YCIIyTH;

8) dopmbl 3asBneHuit (yBeJOMIJIEHHH, COOOIICHWH), WCIOIB3yeMble NpPU TPEIOCTABICHUN
MYHHULIMNAJIBbHON YCIYTH.

Wudopmanuss Ha Enmaom u PernonampHOM mopTraie O TOPSIKE M CPOKAX IPEIOCTaBICHUS
MYHUITUTIAJILHON YCIIYTM Ha OCHOBAaHWHW CBEACHHM, colep)Kammxcsi B (enepaabHON ToCcyaapCTBEHHOM
uHpopMarmonHoi cucteMe «DeneparbHBIE peecTp TOCYHAPCTBEHHBIX W MYHHUIIHMIIAJIBHBIX YCIyT
(byHKIHIT)», perHOHANIBHOW TOCYyAapCTBEHHOM WH(MOPMAIMOHHON cucTeme «PeecTp rocymapcTBEHHBIX
yenyr (pyskiuit) Pecriybmuku Kpbim», mpegocTtaBisieTcs 3asBUTENIO OSCIIATHO.

Joctyn k wHbOpMaMM O CPOKaX W TOPSAKE MPEJOCTABICHHUS YCIYTH OCYIICCTBIsSETCA 0e3
BBHITIOJTHCHHS 3asBUTENIEM KaKUX-THO0 TpeOoBaHUM, B TOM 4uCie 0€3 HCIOJIB30BaHUS MMPOTPAMMHOIO
obOecrieueHrs, YCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEACTBA 3asBUTENS TPEOyeT 3aKIIOUCHHUS
JUICH3UOHHOTO WJIM WHOTO COIVIAlIEHUsT ¢ TpaBooOiajgaresieM MPOTrpaMMHOTO  OOECIICUCHHS,
MpEeAyCMaTPUBAIONIETO B3WMaHWE IUIAThl, PETUCTPAMI0 WM  aBTOPH3AIlMI0  3asgBUTEISl  WIH
MPEIOCTABIICHUE UM MEPCOHAIBHBIX JTAHHBIX.

1.3.6. Ha wHpOpManmMOHHBIX CTEHAaX B AJMUHUCTpaIlMU, a Takke B ceTu VHTepHET Ha
OpUIMATIEHOM caliTe AJIMHHHUCTPAIMK Pa3MENICHbI CIeAyIone HHPOpPMaMOHHBIC MaTePHAIIbL:

- azapec, Homepa TenedoHoB u (akca, Tpaduk padOTHI, aAPeC DICKTPOHHOH IOYTHI
aIMUHUCTpAIlMU, a TaKXe CTPYKTYpPHOTO TMOAPA3JEICHUs, HEMOCPEACTBEHHO MPEIOCTAaBISIOIEIO
MYHUITUTIATBEHYIO YCIIYTY;


https://md-crimea.ru/
https://md-crimea.ru/

- rpaduK JIMYHOTO MPHEMa IIIaBOM aJMHHUCTPAIIUH, €r0 3aMECTUTEIISIMHU, TOJPKHOCTHBIMHU JIMLAMHU
aJMUHHCTPAINH, CIICUATNCTaMU, OTBETCTBEHHBIMHU 32 MPEIOCTaBICHNE MYHUIIUIIATbHON YCIyTH;

- HOMep KaOuHeTa, B KOTOPOM NPEAOCTAaBIISCTCS MyHHUIMIAIbHAs ycinyra, (GpaMuinu, MMEHa,
OTYECTBA U JJOHKHOCTHU CHEIHAIMCTOB, YUaCTBYIOIIUX B MPEA0CTABICHUH MyHHUIUIIAILHOMN YCIIyTH;

- CBEJEHUS O MPEIOCTABISIEMON MYHULIMIIAJIBHOW YCIIYTE;

- TepevYeHb JOKyMEHTOB, KOTOpBIC 3asBUTENb JODKEH IMPEICTABUTh [UIsl MPEJOCTaBIICHUS
MYHUIIUTIATBHON YCIYTH;

- 00pa31ibl 3aM0THEHUS JOKYMEHTOB;

- TepeueHb OCHOBAaHUM MJI1 OTKa3a B IpUEME JOKyMEHTOB, IPHUOCTAHOBJIEHUS U OTKa3a B
MPEIOCTaBICHUU MYHULIUTIATHHON yCIyTH;

- U3BJICUEHUS W3 aJMUHHCTPATHMBHOIO pENIAMEHTAa, PENIAMEHTUPYIOLIUE IIPEIOCTaBICHUE
MYHHIIMIIAJIBHOW YCIIYTH, B TOM 4YHCII€ CTaHAApPT MPEAOCTaBICHHUS MYHUIUNAIBHON YCIYTH, MOPSAOK,
COCTaB, TMOCJEIOBATEIbHOCTh M CPOKH BBIMIOJIHEHHUS] AJMUHUCTPATUBHBIX Mpoueayp (IehcTBuid),
TpeOOBaHUS K MOPAIKY HUX BBIIOJHEHHS, B TOM YHCIIE OCOOCHHOCTH BBINIOJHEHHS aIMHUHHCTPATHUBHBIX
nporenyp (IelcTBUil) B SJIEKTPOHHOH (hopme.

WudopManmoHHblii  cTeHO, coaepkamuid uHGOpMAIMI0 O Mpoleaype MpeaoCTaBlICHUs
MYHMIIMIIAJIBLHON yCIIyTH, pa3MELLEH B XOJUIE aAMUHUCTPALUH.

Ha odumnuansHom caiite  AJAMHHUCTpalu uHbopMausi pasMmellleHa B pasJene,
NPEAYCMOTPEHHOM JIJIsl pa3MelieHust HHPOPMALIUU O MYHUIIMITAJIbHBIX yCIyTax.

KoncynsTupoBanue mo BompocaM MpeAOCTaBICHHsS MYHUIIMIAIBHOW YCIYTH OCYIIECTBISETCS
OecraTHo.

Crienuannct, OCyIIECTBISIOUINI KOHCYIbTUPOBaHUE (TIOCPEACTBOM TenedoHa WM JIMYHO) TO
BOIPOCaM MPEOCTABIECHUS! MYHULIMIIAIBHON YCIYTH, JOKEH KOPPEKTHO M BHUMATEIBHO OTHOCUTHCS K
3asBUTEIISIM.

[Ipy KOHCYNBTHPOBAaHHH MO Tele(OHY CIEHUANUCT JODKEH Ha3BaTh CBOIO (paMmimio, UMs U
OTYECTBO, JOJDKHOCTb, @ 3aTéM B BEXJIMBOH (QopMe UYEeTKO U MoApoOHO MPOUH(GOPMUPOBATH
00paTuBIIErocs N0 NHTEPECYIOLIUM €TO BOIPOCAM.

Ecnu crneuuanuct HE MOXKET OTBETUTh HAa BOMPOC CaMOCTOSITENBHO, JHOO MOArOTOBKAa OTBETA
TpeOyeT MPOJOKUTEIFHOTO BPEMEHH, OH MOXKET MPEIJIOKUTh 00paTuBIIEMYyCsl 0OpaTUThCS MHUCbMEHHO,
100 Ha3HAYUTH JIPYroe yIoOHOe AJIs 3aMHTEPECOBAHHOTO JIUIIA BpeMs Ui MOMyueHus: HHGOpMaIiH.

Pexomenmyemoe Bpems aisi TenedOHHOro pasroBopa — He Oonee 10 MUHYT, JIMYHOTO YCTHOTO
nHopmupoBanus — He Oosee 20 MUHYT.

WNunuBuayanbHOe MUCbMEHHOE HH(GOPMHpPOBAaHUE (IO AJIEKTPOHHON TOYTE) OCYIIECTBISETCS
MyTeM HAIpaBJICHUs 3JEKTPOHHOIO MHUChbMa Ha aJpec AIIEKTPOHHON MOYTHI 3asABUTENS M JOJKHO
COJEpIKaTh YETKUI OTBET Ha IOCTABIEHHbBIE BOIIPOCHI.

NuauBuayanbHOe TUChbMEHHOE HHGOPMUPOBaHUE (110 TOYTE) OCYIIECTBIISAETCS TyTEM HaIpaBICHUS

MMMCHhMa Ha MOYTOBBIM anapec 3aABUTCIIA U JOJDKHO COACPKATD YETKUU OTBET Ha IOCTABJIICHHLIC BOITPOCHI.

2. CTanaapr npeaocTaBjeHUss MyHULIMIIAJIbHON YCIyTH

2.1. HaumeHoBaHHE€ MYyHULMNAIBHON yCIyTH - Bblaya KONMUNA MyHUIUMAIBHBIX MPaBOBBIX aKTOB
JlecHoBckoro cenbekoro nocenenus Cakckoro paifona PecryOnuku Kpbim.

2.2. MyHununanbHasi yciyra MpefoCTaBiIsieTcd aAMUHHUCTpanuend JIECHOBCKOTO —CEeIbCKOTo
nocenenuss Caxckoro paifoHa PecnyOnmuku Kpbim (mamee — agMUHHMCTpanusi) B JIMIE 3aBEAYIOIIETO
CEKTOPOM IO BOIIPOCaM MPEJOCTABICHUS MYHHUIMIIAIbHBIX YCIYT aAMUHUCTPALHH.

2.2.1. AnMuHHCTpaLUs He BIIpaBe TpeOOBaTh OT 3asABUTENS OCYIIECTBICHHS IEHCTBUNA, B TOM YHCIIE
COIVIACOBaHMM, HEOOXOIUMBIX AJIS MOIYYEHHUs MYHHIMIAIBHOM YCIyI'M M CBSI3aHHBIX C OOpalleHueM B
MHBIE TOCYJapCTBEHHBIE OpPraHbl (OpraHbl MECTHOIO CaMOYIIPABIEHUS), OPTaHU3ALNH, 3a UCKIIOUEHUEM
HOJTY4€HUs YCIIyT, BKJIIOUEHHBIX B IIEpEUeHb YCIIYT, KOTOPBIE SBJIAIOTCSA HEOOXOAUMBIMHU U 00s13aTE€IbHBIMU
JUISl IPEIOCTABICHNUS MyHULIMITAJIBHBIX YCIYT.



2.3. KoHeuHBIM pe3yJbTaToOM IPEJOCTABICHUS MYHULUINAIbHOW YCIYIM SBJSETCS BblJaya
(HarpaBIieHHE) 3asBUTEINIO PE3yabTaTa MPeJOoCTaBICHUS MYHULIUIATbHON YyCIyTH.

PesynpraroMm mpenocTaBieHUs MyHULMIIAIBLHOW YCIIYTH SIBISETCS BblJauya KONUN MYHHULMIAIbHBIX
MIPABOBBIX aKTOB JIECHOBCKOTO CENbCKOTO MOCeNeHUs MO0 MOTUBHUPOBAHHBIN OTKa3 B MPEJOCTABICHUU
MYHULMNAJIBbHON YCIYTH.

2.4. Cpok mpeocTaBiIeHUs] MyHUIIMTIIAIBHON YCIyTH HE JTOJDKEH MPEeBhIaTh He Oosee 14 pabounx
JHEHN O JHS pErucTpalnyy 3asBJIEHUS O NMPEAOCTAaBICHUY MYHULIUIIAIbHONW YCIYTH U UHBIX JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6 HACTOSIIETO aJMUHUCTPATUBHOTO perameHTa. CpoKU MPOXOKACHUS OTJCIbHbBIX
aMUHHUCTPATUBHBIX MPOLEAYP U CPOKH BBIIOIHEHMS NEHCTBUI OTIENbHBIMU JOJKHOCTHBIMU JIMLAMU
yKa3aHbl B pazziesie 3 HaCTOALIEr0 aIMUHUCTPATUBHOTO pPEeriiaMeHTa.

2.5. IlpenocrapieHrne MyHUIIUTIATBHON YCIIYTH OCYIIECTBISETCA B COOTBETCTBUM CO CJICIYIOLIUMU
HOpPMaTUBHBIMU MPABOBBIMU aKTAMU:

- Koncrurynus Poccuiickoit @eneparun («Cobpanue 3akoHonarensctBa POy, 04.08.2014, Ne 31,
cT. 4398);

- DenepanbHblii KOHCTUTYUHOHHBIN 3akoH Ne 6-OK3 ot 21.03.2014 roma «O mnpuHsATHU B
Poccuiickyro @enepanuro Peciyonuku Kpsim 1 06pazoBannu B coctaBe Poccuiickori denepariuu HOBBIX
cyobekToB — Pecrrybmuk Kpeim 1 Topona denepansroro 3naueHus CeBacrononsi» («Poccuiickas razeray,
Ne 66, 24.03.2014);

- @enepanpubiii 3ak0oH 0T 06.10.2003 Ne 131-D3 «O0 00mMX NPUHIUIIAX OPTAaHU3ALMH MECTHOTO
camoyrmpaBieHusi B Poccuiickoit ®denepanun» ("Poccuiickas razera" or 8 okradps 2003 . N 202,
"Tlapmamentckast razera” or 8 okrs0ps 2003 r. N 186, CobOpanue 3akoHonarenbcTBa Poccuiickoit
®denepanuu ot 6 okTs0ps 2003 1. N 40 cT. 3822);

- ®enepanpublii 3akoH Ne 59-@3 ot 02.05.2006 rona «O mopsiake paccMOTpeHHUsl oOpallleHus
rpaxxnan Poccutickoit deneparumn» («Poccuiickas razeray, Ne 95, 05.05.2006);

- @enepanbupiii 3akoH Ne 210-®3 or 27.07.2010 roma «OO6 opraHuM3anuu MpeaOCTaBICHUS
TOCYyIapCTBEHHBIX U MyHUITUTIATBHBIX yeuyr» («Poccuiickas razera», Ne 168, 30.07.2010);

- IlocranoBnenuem IlpaBurensctBa PO ot 16.05.2011 N 373 «O pa3paboTke U yTBEpPKICHUU
aMUHHUCTPATUBHBIX  PETVIAaMEHTOB  OCYIIECTBJICHUS TOCYJapCTBEHHOTO KOHTpojis (Haa3opa) U
aJIMAHUCTPATUBHBIX  PEIIAaMEHTOB  NPEAOCTABICHUS  TroCylapcTBeHHBIX  yciyr»  («CoOpanue
3akoHonarenbcTBa POy, 30.05.2011, Ne 22, cT. 3169);

- Koncturynus Pecnyonmku Kpeiv (Kpeimckue nzectust Ne 68 (5479) ot 12.04.2014);

- [ToctanoBnenne CoBera MuHUCTPOB Pecryonuku Kpeim ot 07.10.2014 Ne 369 «O pa3zpaboTke u
YTBEPKACHUM  AJMUHHCTPAaTUBHBIX  PEIIAMEHTOB  NPEJAOCTABIEHUS  TOCYIApPCTBEHHBIX  YCIYT
UCIOJTHUTENBbHBIMU OpPraHaMu TocyaapcTBeHHOW BnacTu PecmyOmuku KpbiM» (TEKCT MOCTaHOBICHUS
onyOnukoBaH Ha oduuuansHoM caiite IlpaButensctBa PecyOnuku Kpeim (http:/rk.gov.ru/) 7 oktsibps
2014 r);

- YeraB JlecHoBckoro cenbekoro nocenenus: Cakckoro paiiona Pecrybnuku Kpbim (omy0nukoBan
B razere «Bpewms, Bmepen!» ot 13 aexadpst 2014 roma Ne 34/3(618).

[lepeyeHb HOPMATUMBHBIX IPABOBBIX AKTOB, PETYIMPYIOIIMX IPEJOCTABIECHUE MYHHULMIAIbHOU
yclIyTu (C yKa3aHHeM HUX PEKBU3UTOB U MCTOYHUKOB O(UIMATIHLHOTO OMYONMKOBAaHUA), pa3MellaeTcs Ha
oumanbHOM calfTe opraHa, MPENOCTABISIONIET0 MYHHUIUMAIBHYIO yCIyry, B cetu «MHTepHer», B
denepanbHOM peecTpe U Ha EnnHoM moprase rocyJapCTBEHHBIX M MYHUIIMIANBHBIX YCIYT ((DYHKIIHIA).

AnMuHUCTpanus 00ECHeUnBaeT pa3MEIICHUE U aKTyalu3alui0 NEPEeYHsl HOPMAaTUBHBIX IPABOBBIX
aKTOB, PEryIHPYIOIIMX MPEAOCTaBICHHE MYHHUIMIIAIBLHOM YCIyTH, Ha CBOEM O(UIMAIbHOM caiite, a
TaKXe B COOTBETCTBYIOLIEM pazJiene (enepaabHOro peecTpa.

2.6. UcuepnipiBaromuii nepeyeHb TOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU WJIM UHBIMA HOPMAaTUBHO-TIIPABOBBIMU aKTaMH IS IIPEIOCTABICHUS
MYHHIMIIATBEHOM YCIIYTH, TOJIeKAIINUX MPEACTABICHUIO 3aBUTEIIEM

2.6.1. MyHuuunanbpHasi yciayra OpeIoCTaBlIsI€TCd Ha OCHOBaHWM 3asBJICHMSI JIMLA, U3bSBUBIIETO

JKeJlaHWe TOTYYUTh MyHUIIUTAIBHYIO YCIYTY.
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2.6.2. McuepnbiBatoniuii IepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C HOPMATUBHBIMHU
MIPABOBBIMU aKTaMU JIJISl IPEAOCTABICHISI MyHUITUTIAIBHON YCIYTH, KOTOPhIE HAXOAATCS B PAaCTIOPSHKCHUN
TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaAaMOYIIPABJICHUS U UHBIX OPTaHOB, U TOJICIKAIIIIX
MPEJICTABICHHUIO B paMKaX MEKBEJOMCTBEHHOTO B3aMMOICHCTBUS

JIOKyMEHTBI HEOOXOAUMBIE TSI IPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, KOTOPhIE HAXOASTCS B
pacmlopsHKeHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTPAaBJICHHUS U HUHBIX OPTraHOB, U
MOJIICKAIIMUX MPEICTABICHUIO B PAMKaX MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHS OTCYTCTBYIOT.

2.6.3. Konuu JOKyMEHTOB JTOJIKHBI OBITh 3aBEPEHBI MOJMUCHIO 3asBUTEINS C yKazaHUEM (haMUIUU U
WHULHAAJIOB (OTYECTBO B HMHMIMANAX - MPU HATUYMM) 3asiBUTENS, a TaKkKe Jarbl 3asBiieHus. JIUCTHI,
COCTABIIAIONINE KOIMHIO OIHOTO TOKYMEHTA, JOJKHBI OBITh MPOHYMEPOBAHBI M MPOIIUTHI C yKa3aHUEM
KOJIMYECTBA MPOIIUTHIX JTUCTOB.

2.6.4. [Ipu nogaye 3asBICHUS U MPUIIAraeMbIX K HEMY JTOKyMEHTOB JIMYHO 3asBUTEIEM COTPYIHUKY
AIMUHHUCTPAINH, TPEABIBISCTCS JOKYMEHT, YIOCTOBEPSIONIMNA JHUYHOCTh (U3MYECKOro Juma (ero
MPEICTaBUTENSA), NPEACTaBUTENS IOPUIUMYECKOTO JIMIA, JOKYMEHT, IOATBEPKIAIOUINI MOTHOMOYHS
MPEICTaBUTENS (PU3UYECKOTO WM OPUAMYECKOro Juma (MpH TOAave 3asBICHUS IPEICTABUTEICM).
VYHOTHOMOYEHHBIH COTPYAHUK AJMHHUCTPAIMKM H3TOTABIMBAET KOIMHUIO JOKYMEHTA, yAOCTOBEPSAIOIIErOo
JUYHOCTh (PU3MYECKOTO JUIA (€ro MPEICTaBUTEINS), MPEACTABUTENS IOPUINIECKOTO JINIA, JOKYMEHTA,
MOJATBEP)KIAIOIIETO MOJTHOMOUHUS MPEICTABUTENsI (PU3NYECKOTO WM IOPUIMYECKOro Juna (mpu mojadye
3asBJICHUS MIPEICTABUTEIIEM ), U BO3BPAIAET YKA3aHHbBIC JOKYMEHTHI.

2.6.5. AnMUHHCTpalusl HE BIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) mpencraBiaeHuss JOKYMEHTOB M MH(GOpPMALMU WM OCYIIECTBICHUS ACUCTBUIL, MpeIcTaBiICHHE
WIN OCYILECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHU AKTAMHU, PETYIUPYIOLIUMHU
OTHOILIEHNS1, BO3HUKAIOLIUE B CBSI3U C IIPEI0CTABICHUEM MYyHUIUIIAIBHOMN YCIIyTH;

2) mpencTaBieHHs JOKYMEHTOB M MH(OpMalM{, B TOM YHUCIE MOATBEPXKIAIOIIMX BHECEHHE
3asiBUTEJIEM IIIaThl 3a MPENOCTABICHUE MYHULMNAIBHON YCIyTH, KOTOPbIE HAaXOAATCA B PACIOPSKEHUU
OpPraHOB MECTHOTO CaMOYIMpaBIEHHUS JHUOO IOJBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIpaBJICHHS
OpraHM3alyii, y4acTByIOUIMX B MPEAOCTAaBICHUM MPEAYCMOTPEHHBIX YacThio 1 cratbu 1 ®denepanbHOro
3akoHa or 27 wmionga 2010 . Ne 210-d3 «O06 opraHuzanu IMpeJOCTaBICHUs TOCYIapCTBEHHBIX H
MYHMIMIIAJIBHBIX YCIyT» MYHHUIMIIAJIbHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMH MPAaBOBBIMU aKTaMU
Poccuiickoit denepannu, HOPMATUBHBIMH MPAaBOBBIMU akTamu PecnyOnmuku KpbiM, MyHHIMTANTbHBIMUA
IIPABOBBIMHU aKTaMH, 3a UCKJIIOUEHUEM JOKYMEHTOB, BKIIIOUEHHBIX B OINPEIEICHHBIN YacThio 6 cTarbu 7
@enepanbHoro 3akoHa oT 27 wmons 2010 . Ne 210-®3 «OO0 opraHuzanuu NpeIoCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIUNAIbHBIX YCIyD» NEPEYeHb TOKYMEHTOB. 3asBUTENIb BIPABE MpPEICTaBUTh
yKa3aHHbIE JOKYMEHThl W WH(POpPMAIMI0 B OPraHbl, MPEIOCTAaBISIIOIINE MYHHMIMIAIbHBIE YCIyTH, MO
COOCTBEHHON WHMIIUATHBE;

3) ocyuiecTBiIEHUsT NEUCTBHI, B TOM YHCJIE COIJIACOBAaHWUN, HEOOXOAMMBIX [UJISI TOJYYCHUS
MYHUIMNAIBHBIX YCIYT M CBA3aHHBIX C OOpalleHHMeM B HWHbIE TOCYAAPCTBEHHBIE OpIaHbl, OPraHbl
MECTHOTO CaMOYIIPaBJIE€HUS, OPraHU3allUHY, 32 UCKIIOYEHUEM MTOJTyUEHUs YCIyT U NOJIy4YeHHs JOKYMEHTOB
U MH(OpMAIMH, IPEAOCTABISIEMBIX B PE3yJbTaTe PEJOCTABICHUS TAKUX YCIIYT, BKIIOYEHHBIX B IIEPEUHH,
yka3aHHele B 4Yacthu 1 cratem 9 ®emepanbHOro 3akoHa or 27 wmona 2010
No 210-®P3 «O06 opranu3aiuy mMpea0CTaBICHNUS TOCYIapCTBEHHBIX U MYHUIIUTTAJIBHBIX YCIYT;

4) mpencraBieHus TOKYMEHTOB U HH(POPMAITUH, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIKCh MIPU MEPBOHAYATILHOM OTKa3e B IMpUEMe JTOKYMEHTOB, HEOOXOAMMBIX AJIS MPea0CTaBICHUS
MYHULMNAIBHON yCIYrd, JU00 B MPEJOCTAaBICHUU MYHUIMNAIBHOM YCIYrH, 3a HCKIIOYEHUEM
CIIEIYIOIIUX CIIyYaeB:



a) M3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCSl MPEAOCTaBICHUS
MYHHMIMIIAJBHOW  yCIIyTH, TIOCJI€ NEPBOHAYajIbHOW IMOJAYM  3asBICHUS O  IPEIOCTaBICHUU
MYHMIIMIIAJIbHON yCITyTH;

0) Hanuuue OWHMOOK B 3asBICHUU O NPEAOCTABICHUH MYHHUIMIIAJIBHON YCIYyTd M JOKYMEHTaX,
MOJAHHBIX 3asBUTEJIEM II0CJIE€ MNEPBOHAYAJIbHOIO OTKa3a B IMPHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIICHUS MYHULMNAIBHOM YCIyr'W, JIMOO B MPEAOCTABICHUM MYHHUIMIIAJBHOM YyCIyrHn W HE
BKJIFOYEHHBIX B [IPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYCHHE CPOKa JICHCTBUS TOKYMEHTOB WM M3MEHEHUE MHPOPMAIIUH MOCTIe EPBOHAYATIHLHOTO
OTKa3a B IMpHEME JOKyMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTaBICHUS MYHHUIMMNAIbHON yciayru, 1ubo B
MPEIOCTaBICHUN MYHULIUIIAIbHON YCITyTH;

I') BBIABICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO (hakTa (TMPHU3HAKOB) OMIMOOYHOTO WIIH
IIPOTUBONpPABHOrO AeicTBusl (0e31elCTBUS) JOMKHOCTHOTO JIMIla OpraHa, MpeJoCTaBIISIONIEro
MYHUIUNAIBHYIO YCIIYTy, MyHULMIAIbHOIO ciyskaiero, padorHuka M®LI, paboTHHKa opraHu3anuu,
npexycMoTpeHHoil yacteio 1.1 crateu 16 @enepanbHoro 3akoHa oT 27 utons 2010 . N 210-®3 «O06
OpraHu3alMi TPEAOCTaBICHUs TOCYJapCTBEHHbIX M MYHMIMIAIBHBIX YCIyr», MPH MEepBOHAYAIbHOM
OTKa3e B NpHEME JOKyMEHTOB, HEOOXOIMMBIX ISl MPENOCTABICHUsS MyHHMLMIIAIBHOM ycCiyru, Jnbo B
NPEAOCTaBIEHUN MYHULMIAIBHOW YCIyr'M, O 4YeéM B NHCHbMEHHOM BHUJE 3a MOANUCHIO PYKOBOAUTEIS
oprasa, peoCTaBJIsIOIIEr0 MyHHLIIUIIAIBHYIO YCIIyTy, pykoBoauTtenst MOL npu nepBoHavyaabHOM OTKa3e
B TIpUeME JOKyMEHTOB, HEOOXOAMMBIX JUIsI MPEJOCTABICHUS MYHHLMIAIBHOM yCIyrd, Jubo
PYKOBOJIUTENS OpTraHU3aluU, NMpeayCcMOTpeHHOM yacThio 1.1 crateu 16 denepanbHOro 3akoHa ot 27
utonig 2010 . N 210-®3 «O6 opraHu3anuy MNpPeIOCTaBICHHUS TOCYIAPCTBEHHBIX W MYHHUIUIAIBHBIX
YCIYT», YBEAOMIISETCS 3asiBUTENb, @ TAKXKE PUHOCATCS U3BUHEHUS 32 I0CTABJICHHbIE HEY100CTBA.».

2.7. VlcuepnipIBarolyii nepeuyeHb OCHOBAHUH JIJIs1 OTKA3a B IPUEME JOKYMEHTOB.

1) 3asBieHMe M TPWIOKEHHbIE K HEMY JOKYMEHTBI HE COOTBETCTBYIOT TpeOOBaHUSAM,
YCTaHOBJIEHHBIM IIYHKTOM 2.6 HAaCTOSAIIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA;

2) TeKCT 3asBJIEHUS O NPEAOCTaBIEHUN MyHUIIUIAIIBHONW YCIYTH HE MOAJAETCs IPOYTEHHUIO;

3) K 3asBJICHUIO HE TPUIIOKEHBI TOKYMEHTBI, HEOOXOAMMBbIE JJISl IPEJOCTABICHUSI MyHHIIUIATbHOM
YCIyTH, YKa3aHHble B aJAMHHHCTPAaTHBHOM pEIIAMEHTE, NPEJOCTABICHUE KOTOPBIX SIBIIAETCA
00s13aTeIbHBIM /TSl 3asBUTENICH B COOTBETCTBHM C YKa3aHHBIM IPUIOKEHHEM, JTUOO MPHUIIOKEHBI KOUU
JIOKYMEHTOB, KOTOPbIE JOJKHBI OBITh IPUIIOKEHBI B OPUTHHANAX.

2.8. McuepnbiBaroluii epeyeHb OCHOBAHUH Ul IPUOCTAHOBIEHUS WIHM OTKa3a B IPEJOCTABICHUI
MYHHIIAIIAJIbHON yCIIyTH

2.8.1. OcHOoBaHMN [ TPUOCTAHOBJIEHMSI  IPEJOCTABICHUS MYHULUNAIBHONW  YCIYTH
3aKoHOJaTenbCTBOM Poccuiickoit Denepanuu He NpeyCMOTPEHO.

2.8.2. VcuepnbIBaronivii nepeyeHb OCHOBAaHMM Uil OTKa3a B IPENOCTABICHUH MYHULMIAIbHON
YCIIyTH:

1) 3ampammBaeMblii MYHHULMIAIbHBIA IIPAaBOBOM akKT OpraHAMHM MECTHOIO CaMOYIpaBJIECHUS
JIeCHOBCKOTO CEBCKOTO NOCENIEHUS HE U3/1aBaJICS;

2) uadopmanys, couepKaiascs B 3apalimBaéMOM MYHHUIIMIIATHHOM IPAaBOBOM aKTe, OTHECEHA B
YCTaHOBJICHHOM (peJiepaibHbIM 3aKOHOM TOpSIJIKE K CBEACHUSM, COCTABIISIOUIMM TOCYIapCTBEHHYIO WM
MHYIO OXpaHSIEMYIO 3aKOHOM TalHY.

2.9. MyHununaibHas ycayra MpeaocTaBisieTcs: 0ecIuiaTHo.

2.10. MakcuManbHbId CPOK OXHUIAHWUS B OYEPEAM MPHU IMOJa4€ JOKYMEHTOB WU MPHU TMOTYUYECHHH
pe3yJbTara NpeoCTaBICHUSI MyHUIIUTIAIBLHON YCIyTH COCTaBsAeT 15 MUHYT.

2.11. MakcumanbHbIA CPOK PETUCTPALIMM 3asIBICHUA O IPEAOCTABICHUN MyHULIMIIATBLHON YCIIYTH:

1) npu HampaBieHUM 3asBJICHHUS M MPWIATAa€MbIX JOKYMEHTOB IOCPEACTBOM IOYTOBOIO
OTIIPaBJICHUS WM B 3JIEKTPOHHOM BHUe uepe3 EnuHbIN mopran rocylapCTBEHHBIX W MYHHMIIUIMAIbHBIX



yenyr (pynknuif) (manee - Ilopram), a Takxke uYepe3 MHOTO(QYHKIMOHAIBbHBIE LEHTPHI - 3 (TpH)
KaJICHIAPHBIX JHS;
2) mpu JMYHOM OOpalleHUH 3asBUTENS - B NPUCYTCTBUHM 3asBUTENS B JICHb OOpalieHus
MaKCHUMaJIbHBIH CPOK HE JTOJDKEH HPEBBIIATh |5 MUHYT.
2.12. TpeboBaHHs K NOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISACTCS MyHUIIUNIAIbHAS yCIyra, K 3a1y

OKUJAHUSA, MECTaM JUIsl 3alloJIHEHUS 3alpocoB O MPEAOCTaBICHUM MYHMIMIIAIBHOW YCIIyTH,
MH(POPMAITMOHHBIM CTEHJaM ¢ 00pa3llaMy UX 3allOJHEHUS U MEepPeYyHEeM JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEAOCTABICHUS KaXI0M MYHUIUNAIBHON YCIyTH, pPa3MEUICHHI0O M O(GOPMIICHHIO BHU3YaJbHOM,
TEKCTOBOW M MYJBTUMEIUITHON MH(OpMAIMK O TOPSIKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCIE K
00€CTICYCHUIO TOCTYITHOCTH JIJIsl MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuy 0 CONMAIBHOMN 3aIMTE UHBAJIUIOB.

2.12.1. Uudopmanus o rpaduke (pexume) padOThl YIOTHOMOYCHHOTO OpPTaHa pa3MemlaeTcs: Ipu
BXOJI€ B 37JaHUE, B KOTOPOM OHO OCYILECTBIISIET CBOKO JIEATEIbHOCTh, HA BUTHOM MECTE.

3naHue, B KOTOPOM IIPENOCTABISETCS MYyHHIMIANIbHAS yCIyra, JOJKHO OBbIThb 000pYIOBaHO
OTJIENIbHBIM BXOJIOM JJIsi CBOOOIHOTO TOCTYIIA 3asBUTENIEH B MOMEILIEHUE.

Bxon B 3manme gomxkeH ObITh 000pymoBaH HWH(POPMANMOHHON TaOIMYKOW (BBIBECKOH),
comepkamieil uHdopManuio 00 YINOTHOMOUYEHHOM OpraHe, OCYIIECTBISIONIEM MPEJOCTaBICHUE
MYHMIIMIIAJIHOW YCIIyTH, a TakXke 00OpynoBaH YIOOHOH JIeCTHHULEH C MOPYYHSIMH, MaHIyCaMH JUIs
OecnpensTCTBEHHOTO NepeABMKEHUS TPaXIaH.

Mecra TmpenocTaBlIeHUsS MYHUIUIAIBLHON YCIyrd OOOpYAyIOTCS C y4eToM TpeOoBaHUiA
JOCTYNHOCTH [IJIi WMHBAJIUIOB B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
denepanny 0 COIUAIBHOM 3alIUTe UHBAINUIOB, B TOM YHCIIe 00€CIeUnBaIOTCS:

ycinoBHS Ui OECHpPENsATCTBEHHOIO JOCTyma K OOBEKTY, Ha KOTOPOM OpIaHU30BAHO
MIPEIOCTABIICEHUE YCIIYT, K MECTAM OT/IbIXa U MPEAOCTABISIEMBIM YCIIyraM;

BO3MO)KHOCTb  CaMOCTOSITEIBHOTO IEPEJBIKEHHUSI 10 TEPPUTOpUM OO0BEKTa, Ha KOTOPOM
OpPraHM30BaHO TMPEJOCTABICHUE YCIYI, BXOAa B Takol OOBEKT M BBIXOJAa M3 HEro, MOCAIKU B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHMCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJSCKH;

COIIPOBOX/IEHUE WHBAJIUAOB, HUMEIOIIUX CTOMKHEe paccTpoiictBa (yHKIMH 3peHUs U
CaMOCTOSITEIIFHOTO TIEPEABM)KEHUS, M OKa3aHHE MM IIOMOIIM Ha OOBEKTEe, Ha KOTOPOM OPTraHU30BaHO
IIPEOCTABIICHUE YCIIYT;

Ha/UIeKallee pasMelieHne o0OpylnoBaHMS M HOCHTENeH WHQOpPMAIUH, HEOOXOTUMBIX IS
obecriedeHns: OECTIPENATCTBEHHOTO JIOCTYNa WHBAINIOB K OOBEKTy M IMPENOCTaBISIEMBIM YCIyram ¢
Y4€TOM OTPaHUYEHUN UX KUZHEAESITEIbHOCTH;

IyOnMpoBaHUE HEOOXOMMMOW JUIS MHBAJIHMIOB 3BYKOBOW W 3pUTENBHON HMH(pOpMALWHU, a TaKKe
HA/AMKUCEN, 3HAKOB U MHOU TEKCTOBOM U rpaduyeckoil nHGOpMaIMK 3HaKaMU, BBIIIOJIHEHHBIMH pelbepHO-
TOYEUHBIM HIpUQTOM bpailsis, 1omyck cypaonepeBoIIuKa U TH(IOCYpAONEPEBOAINKA;

JIOTIYCK Ha OOBEKT, Ha KOTOPOM OPTraHM30BaHO MPEAO0CTaBICHHUE YCIYT, COOaKU-MPOBOAHUKA MPU
HaJIMYUU JOKYMEHTA, MOJATBEP)KIAIOIIEro €€ CHelHalibHOe OOyYeHUE U BBIJABAEMOTO B MOPAJKE,
YCTAHOBJICHHOM 3aKoHOAaTeIbcTBOM Poccuiickoit deneparuu;

OKa3zaHue pabOTHMKaMH OpraHa (y4pexJeHus), IpeJoCTaBISAIOIEr0 yCIyru HaceIeHHI0, TIOMOIIN
MHBAIMJAM B MPEOAOJICHUM OaphepoB, MEIIAIOUIMX TMOJIYYEHHI0 HMMU YCIYT HapaBHE C JAPYTUMH
OpraHaMH.

[TomenieHus, B KOTOPBIX MPEIOCTABISAECTCS MyHUIMIAIbHAS YCIyra, JOJKHBI COOTBETCTBOBATH
CaHUTApHO-TUTHEHUYECKUM TpaBUjaM U HOpMaruBaM, TMpaBWIaM TOXapHOM  0Oe30MacHOCTH,
Oe3omacHocTH TpyAa. llomermienus oOOpYIyIOTCS CHUCTEMaMH KOHIUIIMOHUPOBAaHUS (OXJKICHHUS U



HarpeBaHus) U BEHTWIMPOBAHUS BO3/yXa, CPEICTBAMHU OIOBEILEHUS O BO3HUKHOBEHUHU UYPE3BBIYANHON
cutyauuu. Ha BHJIHOM MecTe pacronararoTcsi CX€Mbl pa3MELICHMsI CPEACTB INOKApPOTYLIEHUS W IyTel
sBaKyauuu monei. [IpengycmarpuBaercs 000pynoBaHUE JOCTYITHOTO MECTa OOIIECTBEHHOIO MOJIb30BaHUS
(Tyaner).

[Tomemenuss MO®L] nans paboThl ¢ 3asABUTENSIMH  OOOPYAYIOTCS 3JEKTPOHHOM CHUCTEMOM
yIpaBIEHUS] OYepeNblo, KOTOpas MpEeACTaBIsIeT cO00M KOMIUIEKC MpPOrpaMMHO-ANIapaTHBIX CPE/ICTB,
MO3BOJISIIOIMX ONTUMU3MPOBATh yMpaBieHHEe odepeasMu 3asBureneil. I[lopsnok wucmonb30BaHUS
ANIEKTPOHHOM CHCTEMBI YIPABIEHUS NPEIYCMOTPEH aJMHUHUCTPATHBHBIM PEITIAMEHTOM YTBEP)KICHHBIM
npukasoM gupexropa MOILI.

2.12.2. Ilpuem JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe OCYLIECTBISIETCS B CHEUAIbHO
000pY/I0OBAHHBIX MOMELIEHUAX UM OTBEJECHHBIX JUIsl 3TOr0 KaOMHeTax.

2.12.3. Tlomemenusi, TmpeAHA3HAYCHHBIC [JII  TNpUeMa  3asBUTENEH,  00OPYmyIOTCS
WH()OPMAITMOHHBIMU CTCHJIAMHU, COJICPKAIIIMMU CBEJIeHUs, yKka3aHHble B moanyHkTe 1.3.3 Tlogpasaena 1.3
Pernamenra.

WMHpopMalimoHHbIe CTEH bl Pa3MEIIAlOTCs Ha BUIHOM, JOCTYITHOM MECTe.

Odopmierre WHGOPMAIIMOHHBIX JIUCTOB OCYIIECTBISACTCS YIOOHBIM JIJIsi YTCHHS IpUTOM —
Times New Roman, ¢opmar amcra A-4; TekcT — mpomnucHble OykBbl, pazmepoM mipudpra Ne 16 —
OOBIYHBIM, HAUMEHOBAHHWE — 3aryiaBHbIE OYKBbI, pasmepoMm mpudra Ne 16 — >kupHbIH, monas — 1 cm
BKpYTroByt0. TeKkcTbl MarepuajoB AOJDKHBI OBITh HameuaTaHbl Oe3 MCIpaBiICHUH, Hamboyiee BaXKHAs
uH(pOpMaIus BbleNIsAeTCs KUPHBIM mpudToM. [Tpu opopmiuernn nHPOPMALMOHHBIX MaTepHUajoB B BUJE
0o0pa3loB 3asBICHUN Ha TONYy4YEHHE MYHHUIMIIAIBHON YycCiayrd, oOpas3loB 3asBICHUH, NepeuHeil
JIOKYMEHTOB TpeOoBaHUs K pazMepy mpudTa 1 Gopmary JMcTa MOT'YT ObITh CHUKEHBI.

2.12.4. TlomemieHusi JUIs TpUeMa 3asBUTENCH JOIKHBI COOTBETCTBOBATH KOMGMOPTHBIM ISt
rpaXkJlaH yCJIOBUSAM U ONTHUMAJIbHBIM YCIOBUAM pabOThI JOKHOCTHBIX JIMIl YIIOJHOMOYEHHOIO OpraHa U
JIOJKHBI 00€CIIEUnBaTh:

KOM(OPTHOE pacIOIOKEHHE 3asBUTENS U JOPKHOCTHOTO JIMLA YIIOJTHOMOYEHHOTO OpraHa;

BO3MO)KHOCTb U YIOOCTBO 0(hOpMIICHUS 3asBUTETIEM MMCBMEHHOTO OOpAICHHUS;

Tese()OHHYIO CBSI3b;

BO3MOYKHOCTb KOIMPOBAaHUSI IOKyMEHTOB;

JOCTYIl K HOPMATUBHBIM IIPABOBBIM aKTaM, PETYIUPYIOLIMM IPEIOCTABICHUE MYHHULMIIAIBLHOU
YCIIyTH;

HaJTMYUE TTMCHbMEHHBIX MTPUHAJICKHOCTEH u Oymaru ¢opmara A4.

2.12.5. Jlns oxunaHus 3asBUTENSIMU IpHEMa, 3aloJIHEHHsS HEOOXOMUMBIX MJIs MONyYeHUs
MYHMIIUIIAJIBHON YCIIYTH IOKYMEHTOB OTBOJSATCS MeCTa, 000pYyIOBaHHBIE CTYJIbSIMHU, CTOJIaMHU (CTOHKaMu)
JUIs BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB, O0ECIEYMBAIOTCS pydyKamM, OJaHKaMU JIOKYMEHTOB.
KonnuectBo MecT okupaHusi omnpeneisieTcs UCXoAs U3 (DaKTUYeCKOW Harpy3KH M BO3MOXKHOCTH HX
pa3MeIIeHNs B TIOMEILEHUY.

2.12.6. Ilpmem 3asBUTENEH NpPU MNPEJOCTABICHUH MYHUIMIAIBHON YCIYIM OCYLIECTBISAETCA
cormtacHo rpaduky (pexumy) paboThl YIOJIHOMOYEHHOTO OpraHa: €XeJHEBHO (C IMOHEAEIbHHMKA IO
ISATHULLY ), KPOME BBIXOHBIX M MIPA3IHUYHBIX JIHEH, B TEUEHHE pabouero BpeMEHH.

2.12.7. PaGoyee MeCTO MOKHOCTHOIO JMIA YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
NPEAOCTaBIEHNE MyHULIIUNAIBHOW YCIYTH, JOJKHO ObITh 000pPYI0BAaHO NMEPCOHAIBHBIM KOMIIBIOTEPOM C
JOCTYTIOM K MH(POPMALMOHHBIM pecypcaM yHOJTHOMOUYEHHOI'O OpraHa.



KabuneTsl mpuema momydyarelell MYyHHUIIMIAIBHBIX YCIYT JODKHBI  OBITh  OCHAIICHBI
WHGOPMAITMOHHBIMH Ta0IMYKaMU (BBIBECKAMH) C YKa3aHHEM HOMepa KaOhHeTa.

CrienuaancThl, OCYIISCTRISIONIAEG MPUEM TONTydaTeNeld MyHUITUIAIBHBIX YCIYT, 00eCIICUnBAIOTCS
JUYHBIMH HArpyqHBIMA WACHTU(DUKAIIMOHHBIMUA KapToukamu (OdimkamMu) W (WIHM) HACTOJBHBIMU
TaOIMYKAMHU.

2.12.8. TpeboBaHus K 00ECIIEUEHUIO JOCTYIHOCTH MPEJOCTABICHUS MYHUIIUIIAIBHONW YCIYTH JJIs
MHBAJIU/IOB.

VYIOITHOMOUEHHBIM OpPraHoOM, MPEJOCTABISIIOIIMM MYHULIUIAIBHYIO YCIyry, OOeCIeYnBaeTCs
CO3J]aHKMe UHBAJIUAM CIICAYIOIINX YCIOBHM JOCTYIHOCTH:

a) BO3MOKHOCTH O€CIpPEIsITCTBEHHOTO BX0/Ia B IOMEIIEHHS YIIOJTHOMOUYEHHOTO OpraHa M BBIXOJa U3
HUX;

0) BO3MOXXHOCTh CaMOCTOSITENILHOTO TNEPEIBIXKEHUSI B MOMEIICHUSX YIOJTHOMOYEHHOTO OpraHa B
LensiX JOCTynma K MECTy HpPEAOCTaBIE€HUs YCIyTd, B TOM 4YHCIE C IOMOIIBIO PAOOTHUKOB
YIOJIHOMOYEHHOTO ~ OpraHa, MpEJOCTaBISIOIIEr0  MYHHUIMIAIbHYIO  yCIOYTY, AaCCHCTHUBHBIX H
BCIIOMOTATeNIbHbIX TEXHOJIOTUH, a TAK)Ke CMEHHOIO KPECIa-KOJISCKU;

B) BO3MOXKHOCTh TIOCAJKM B TPAHCIIOPTHOE CPEACTBO W BBICAJKU M3 HEro Iepel BXOIOM B
YIOJIHOMOYEHHBIM OpraH, B TOM YHUCIE C UCIOJIb30BaHMEM Kpecia-KOJSCKU U, MPH HEOOXOAUMOCTH, ¢
MOMOIIBIO pAOOTHUKOB YIIOJIHOMOYEHHOTO OpTraHa;

I) COIpPOBOXJEHHE WHBAINIOB, MMEIOLUIMX CTOWKHE pPaccTpoilcTBa (YHKUMM 3peHHUS U
CaMOCTOSITENIFHOTO TIEPEIBUKEHUS, U OKa3aHUS UM ITOMOIIHY B TIOMEIICHHUAX YIOTHOMOYEHHOTO OpraHa;

1) cofeicTBUE MHBAJIMIY MPH BXO/E B IOMEIIEHUE YHNOJIHOMOYEHHOIO OpraHa U BBIXOJE U3 HEro,
UH(POPMUPOBAHNE WHBAJIKAA O JOCTYIHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTA,

€) HauIexallee pa3MelleHue HocuTesned HHGPOpMaluu, HEOOXOOUMON i1  oOecreyeHus
OeCIpensATCTBEHHOTO JOCTyNa WHBAJIWIOB K MYHHUIMIIATBHON YCIyre, C Y4YeTOM OTpaHMYCHHUH HX
KHU3HEJEATEIbHOCTH, B TOM 4YHCJe AyOIMpOBaHUE HEOOXOOUMOH I MOJY4YEHMs YCIyTH 3BYKOBOM M
3pUTENHHON MH(DOPMAINH, a TaKKe HAIMUCeH, 3HAKOB U MHOM TEKCTOBOM M rpaduueckoil MHPpOpMAIUH
3HAKaMH, BBIIIOJHEHHBIMU pelibe()HO-TOYEUHbIM IIpUPTOM bpaiins u Ha KOHTpacTHOM (oHe; AOmycK
CypIoIepeBOIYMKa U TH(IOCYpAONIEPEBOAUNKA,;

&) obeclieueHne 0IMyCcKa B MOMELICHHE YIOJIHOMOYEHHOIO OpraHa, B KOTOPOM IpPEeIOCTaBIsAETCS
MYHUIUIATBHONH ycayra, COOaKku-POBOAHMKA TpPHU HAJIMYUHM JTOKYMEHTA, MOJTBEP)KIAIOIIECTO e
crienanibHOe 00ydeHHUe, BBIIAHHOTO NO (hopMe U B MOPAJKE, YTBEPKICHHBIX MPHUKa30M MUHUCTEpPCTBaA
Tpyaa u coruanbHoM 3ammThl Poccuiickoit @enepanuu ot 22 utons 2015 . No 386H;

3) OKa3zaHHe paOOTHHKAMHU YIOJIHOMOYEHHOIO OpraHa MHOH HEOOXOIUMOM WMHBAJIWAAM MOMOIIU B
NPeO0JICHNU 0apbepoB, MEIIAIOIINX MTOJYYSHHUIO UMH YCIIyT HapaBHE C APYTHMHU JIULAMH.

2.13. Ilokxa3aTenu AOCTYHOCTU M Ka4€CTBA MyHULIUIIAIIBHON YCIIyTH

2.13.1. OcHOBHBIMHU TOKA3aTENSIMHU JOCTYITHOCTU U KaY€CTBA MYHUIIUIIATbHON YCIYTH SIBIISIOTCS:

KOJIMYECTBO B3aUMOJCHCTBUIM 3asBUTENS C JODKHOCTHBIMM JIMLAMHU TPU IPEIOCTaBICHUU
MYHMIIMIIAJIBHOW YCIYTM M MX TNPOJODKUTEIBHOCTh. B mporecce mpenocTaBieHHs MyHUIUMNAIbHON
YCIIyTH 3asiBUTEIb BIIpaBe 00palaThCsl B YIIOJIHOMOYEHHBIN OpraH o Mepe HeoOXOAUMOCTH, B TOM YHCIIe
3a MOJIy4eHHuEeM HH(POPMALIUU O XOJi€ MIPEJOCTABIECHUS MyHHUIMIIAIbHOMN yCIIyTH;

BO3MOYKHOCTb IOJIau 3aIpoca 3asBUTENS O MPEAOCTaBIEHUN MyHUIIUNAIBHON YCIyrH U BbLIAuu
3asBUTEIAM JOKYMEHTOB II0 PE3y/bTaTaM MPEA0CTaBICHUSI MyHUIUMNAIBHON yeiayru B MOLI;

BO3MOXKHOCTh  JIMOO HEBO3MOXKHOCTH IOJIy4€HHS MYHULUIAIBHOW YCIYyrd B JHOOOM
TEePPUTOPUAIIEHOM TIOJIPA3/CJIEHUN OpraHa, MpelIoCTaBIAIOLUIET0 MyHULIMNAIBHYIO YCIyTy, IO BBIOOPY
3asIBUTENS (IKCTEPPUTOPUATIHLHBIN TIPUHIIN);



BO3MOXKHOCTh IMOJTy9eHHUsT HHPOPMAIIUHN O XOJI€ MPEIOCTABICHHSI MyHUITUIAIBHON YCIYTH, B TOM
qrclie C HWCIONb30BaHMEM O(HUIIMATBFHOTO HMHTEPHET-CaliTe aJAMHUHUCTpanuu, EguHOro mopraima u
PernonaneHoro noprana;

YCTAaHOBJICHUE JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUITUNIATBLHOU YCIYTH;

YCTaHOBJICHHE U COOJIIO/IeHNE TPEOOBaHMI K TIOMEIIIEHUSIM, B KOTOPBIX MIPEIOCTABIISACTCS YCIYyTa;

YCTaHOBJICHHE U COOJIIOJCHHE CPOKa MPEIOCTABIICHUS MYHHIIMINATHHOW YCIYyTH, B TOM YHUCIIe
CpOKa OXXHJIaHHUSI B OYepeAr MPU ToJaue 3asBJICHHS U TPU TMOIYYEHUU pPE3yibTrara IMPeIoCTaBICHUS
MYHUIIUTIAJTLHON YCIYTH;

KOJIMYECTBO 3asIBICHUM, MPUHATHIX C UCTIOJIB30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHKAITMOHHOM
ceTu 00IIero MoJIb30BaHMs, B TOM 4YHCIe nocpeAacTBoM Equnoro moprana u PernonansHoro noprasna.

2.13.2. Tlpu mnpenocTaBieHUM MYHULMMNAIBHOM YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIUITY
3asiBUTENH (MPEACTABUTETN 3asIBUTENS) UMEIOT MpaBo Ha oOpaimieHue B 000t M®PI] BHe 3aBHCHMOCTH
OT MeCTa PETUCTPALIUU 3asIBUTENS (TPEACTaBUTENS 3aABUTENS) 110 MECTY KHUTEIbCTBA, MECTA HAXOXKICHUS
00BEKTa HEIBIPKUMOCTH B COOTBETCTBUU C JCHCTBHEM IKCTEPPUTOPHAIHHOTO MPUHITUTIA.

[IpenocTaBieHrne MyHUIIUIAIBHON YCIIYTH MO 3KCTEPPUTOPUATHHOMY MPUHIUITY 00€CIeunBaeTcs
MpU JTUYHOM OOpaIleHuH 3asiBUTENS (MIPEACTABUTENS 3asBUTENS) MO MECTY NpeObIBaHUS 3asBUTEIS
(mpencraBurens 3asButens) B MO ¢ 3asBieHrneM o Mpe1oCcTaBICHU MyHHUIIUNIATbHONW YCITyTH.

2.13.3. B3aumopelicTBue 3asBHUTENsA (€ro MPEICTABHUTENSA) C JODKHOCTHBIMHU Jsmmamu MOII,
YIOJHOMOYEHHOTO0 OpraHa MpH Mpel0oCTaBICHUH MYHULMIAIBHOW YCIYyTd OCYLIECTBISETCS JIBa pasa -
npu mnpenctaBieHndn B MOILl, yNolHOMOYEHHBIM oOpraH 3asBIEHUS CO BCEeMH HEOOXOAMMBIMU
JOKyMEHTaMH JIsl TIOJy4YeHHUs] MyHUIIMIIAIBHON YCIyTH M IPU MOJYYEHUU pe3ysbTaTa MpeaoCTaBICHUS
MYHULUIIAIBHON YCIYTH 3aABUTENEM HENOCPEICTBEHHO. [IpoI0omKUTENbHOCTh OTHOTO B3aUMOJICHCTBUS
3asBUTENSL C JIOJDKHOCTHBIM JjiioM ML, ynomHOMOYeHHOro opraHa TpH IPEIOCTaBICHUU
MYHULUINAJIBHON yCIyrd He mpeBblliaeT 15 MuHyT. B cimydae HampaBiieHHs 3asiBI€HHSI MOCPEACTBOM
EnuHoro moprana B3aMMOAEWCTBHE 3asBUTENS C JOJDKHOCTHBIMU Jinnamu MOILI, ynomHOMO4YeHHOTO
opraHa OCYIIECTBIAETCS JBa pa3a - npu npexacraBieHnn B MODILl, ymnonHoMoueHHBI oOpraH Bcex
HEOOXOMMBIX JTOKYMEHTOB I TOJYyYEHUS MYHUIIMIAIBHOM YCIYIM W TMPHU TOJTYYEHUU pe3ylibTara
MPEIOCTABIICHUS] MyHUIIMNIATBLHON YCIyTU 3asBUTENIEM HEMOCPEACTBEHHO. [IpogomKUTEeNbHOCTh OITHOTO
B3aUMOJICHCTBHS  3asBUTENS C JOJDKHOCTHBIM JnoM MOII, ymosHOMOYEHHOro opraHa IIpU
MPENOCTABICHUH MYHULIUITAJIbHON YCIIYTH HE MPEBHIIIACT 15 MUHYT.

3asBUTENSIM 00ECIIEYMBACTCA BO3MOXKHOCTD OIICHUTH JOCTYIMHOCTh W Kau€CTBO MYHHIIMIATBHOU
ycayru Ha EquHom nopraiie.

2.13.4. [nga monmyuyeHUs MyHUIUIAIbHOM YCIYrH 3asBUTENb BIpaBe oOparutbcs B MOPI[ B
CcOoOTBETCTBUU €O cratbed 15.1 dDenmepanpHoro 3akoHa ot 27 wutonsg 2010 roma Ne 210-d3 «O6
OpraHu3aly MPEJOCTABICHUS TOCYAAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr» NyTeM [OAaYu
KOMIUIEKCHOTO 3ampoca O MPEIOCTAaBIECHUH HECKOJbKHX TOCYIAPCTBEHHBIX U (WJIM) MYHHUIUIATBHBIX
YCIIyID».

2.14. WVuble TpeOoBaHUS, B TOM YHCJIE YYUTHIBAIOIIME OCOOEHHOCTH MPEIOCTaBICHUS
MYHHUIIUIIAJBHOW  YCIYyTM B MHOTO(QYHKIIMOHAJIBHBIX IIEHTpaxX, OCOOEHHOCTH TMpeAOoCTaBICHUS
MYHHIIUIIAIBHOW YCIyTH N0 SKCTEPPUTOPUATILHOMY MPUHLUIY (B Cilydae, €CliM MyHHUIMNAlbHas yciayra
MPEIOCTABIACTCA 1O  AKCTEPPUTOPUATBLHOMY  MPUHIMIY) H  OCOOCHHOCTH  MPEJOCTaBICHUS
MYHHIIUIIAJILHON YCIIyTH B IIEKTPOHHOI (opme

2.14.1. Ing momyyeHuss MYHUUUIAIBHON YCIyTH 3asBUTEISIM MPEAOCTABISIETCS BO3MOXKHOCTD
MPEICTaBUTh 3asBJICHHE O MPEAOCTABICHUM MYHHIIMIIAIBLHON YCIYTM W JOKYMEHTHI (colepikaiiuecs: B



HUX CBEJICHUS), HEOOXOAUMBIE Ui MPEJOCTABICHUS MYHUIUNAIBHONH YCIYrH, B TOM 4Hcle B (opme
ANIEKTPOHHOTO TOKYMEHTA!

B YIIOJIHOMOYEHHBII OpraH;

yepe3 MOL] B yno’THOMOYEHHBIN OpraH;

MIOCPENICTBOM HCIOJIB30BaHUS WH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BKITIOYAs
UCIOJIb30BaHUE, C MPUMEHEHHEM OJJIEKTPOHHON MOANMCH, BUJ KOTOPOH JOIKEH COOTBETCTBOBATH
TpeOoBaHUSIM, YycTaHOBIEHHbIM «lIpaBuiamMu HUCHONB30BaHMSI YCWJIEHHOM KBadU(pHUIMPOBAHHON
ANIEKTPOHHOM MOJANUCH IPU OOpaIEHUH 3a MOJYYEHHEM TOCYJapCTBEHHBIX MU MYHUIMNAIbHBIX YCIYI»,
yTBEpKACHHBIX nocTtaHoBieHueM [IpaButenbctBa PO ot 25 aBrycra 2012 . N 852 «OO0 yTBepxkaeHun
[TpaBus1 KUCIONIB30BaHUSl YCHJIEHHOM KBaIM(QUIIMPOBAHHOW SJIEKTPOHHOM MOANUCU IpU OOpalleHuH 3a
IIOJly4YEHUEM TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT M O BHECEHHMHM W3McHeHMs B Ilpasuia
pa3pabOTKu M YTBEp)KIEHUS aJMUHUCTPATUBHBIX PEINIAMEHTOB MPEIOCTABICHUSI TOCYJapCTBEHHBIX
ycnyr» (C U3BMEHEHHUSMHU U JOTONHEHUSAMHU) U noctaHoBiieHus [IpaButenbctBa PO ot 25 urons 2012 Ne
634 «O BuIax SJIEKTPOHHOM TMOJAINUCH, HCIIOJIB30BaHUE KOTOPBIX JOIMYCKAeTCs MpU OOpalieHUH 3a
HOJTY4YE€HUEM rOCyAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYD» (J1anee — 3IeKTPOHHAs MOIHCH).

3adBiIeHUs M JIOKYMEHTbI, HEOOXOAMMBIE JUIsl TPENOCTABICHHUS MYHHLMIIAIBHOM YCIIyTH,
npefocTaBisgeMble B (GOpMe DIEKTPOHHBIX JOKYMEHTOB, TIIOJIMHUCHIBAIOTCS B COOTBETCTBUH C
TpeboBanusmu crateit 21.1 u 21.2 denepanpHoro 3akoHa ot 27 wurons 2010 roga Ne 210-d3 «O6
OpraHM3aly IPEJOCTABICHUS FOCYAAPCTBEHHBIX U MyHUIIMIIAJIBHBIX yCIyr» U PenepanbHOro 3aK0Ha OT
6 arpenst 2011 roma Ne 63-D3 «O06 37EKTPOHHON MOATTHCH.

B ciiyuae HampaBiieHus 3asBICHMHA M JIOKYMEHTOB B DJIEKTPOHHOH (hopMe C HCHOIb30BaHHEM
Enunoro u PernonansHOro moprana, 3asiBI€HHE U JOKYMEHTH! JOJDKHBI OBITh MOANUCAHBI YCHIEHHOU
KBAJTM(PULIUPOBAHHON 3JEKTPOHHOW MOANHMCHIO, KOTOPBIE JIOMYCKAIOTCS K HCIOJIB30BAHUIO IIPH
oOpalleHuy 3a TMOJYyYEeHHEM MYHUIMIAJIbHON YCIIyTH, OKa3blBaeMOW C MPUMEHEHHEM YCUJIEHHOU
KBaJTH(PULIMPOBAHHOHN 3JIEKTPOHHOW MOAIKCH, U ONPEICIISIOTCS Ha OCHOBAaHHM yTBEP)KJAEMOI OpraHoM,
NPEA0CTABIAIONIMM MyHHIIUIIAIBHYIO YCIIYTY, [0 corllacoBaHuto ¢ denepaibHON Ciry:x00i 6€30MacCHOCTH
Poccwmiickoit ®eneparuu mMopenu yrpo3 Oe3omnacHOCTH WH(GOpMAuu B HH()OPMANMOHHOW CHCTEME,
UCTIOJIB3YEMOl B IIeNsAX MpHeMa oOpalleHHi 3a TMONydeHHeM MYHHLIUIAIBHOM YyCIyrun u (WiIn)
IIPEIOCTABIICHUS TAKON YCIIyTH.

2.14.2. 3asBurtensM obecredrBacTCS BO3SMOKHOCTD IMOYYCHHUS HHPOPMAIIMH O MPEI0CTABISIEMON
MYHULMIIAIBHON ycayre Ha EquHoM n PernonansHOM nopraie.

s monmyuyeHust nocTyna K BO3MOXKHOCTAM EnmHoro m PermonanbHoro moprana HeoOXOAMMO
BbIOparh cyobekT Poccuiickoit @enepaniiu, 1 1Mocie OTKPHITHS CIUCKA TEPPUTOPUATIBHBIX (helepaabHbIX
OpraHoOB MCIOJIHUTEIBHOM BIacTu B 3ToM cyObekTe Poccuiickoit denepanuu, opraHoB MCIIOIHUTEIBHON
BIacTH cyowekra Poccuiickoit ®enepanmyii W OpraHOB MECTHOTO CaMOYIIpaBJICHHUS BBIOpaTh
aJMHHHCTpAIMIO (yKa3aTh HAMMEHOBaHHE aMHUHHMCTPAIMHM COMNIACHO YCTaBYy) C MEPEUHEM OKa3blBa€MBbIX
MYHULUNAIBHBIX YCIYT U HHGOpMaLUel o KaKaoHl yciyre.

B kapTouke ka0 yCIIyTH COJEPKUTCS ONMMCAHNE YCIIyTH, TOAPOoOHas nHGOpMaLus o MOpsIIKE U
crnocobax oOpallleHHs 3a YCIyroil, nepedyeHb IOKYMEHTOB, HEOOXOAMMBIX JUIsl MOJIY4YEeHUs YCIYTH,
uHoOpMaIUs O CpOKaxX €€ HCIONHEHHS, a Takke OJaHKH 3asBICHUN U (HOpPM, KOTOphIE HEOOXOIUMO
3aMOJHUTBH /7151 0OpalleHus 3a yCIyTrou.

[Togaya 3asBHUTENEM 3ampoca M HUHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEJOCTaBICHUS
MYHMLIMIIAJBbHOW YCIIYTM, U IIPUEM TAaKUX 3alpOCOB M JIOKYMEHTOB OCYLIECTBIIETCA B CIEAYIOLIEM
HOpsIIKE:



1ojjaya 3arpoca Ha MpeA0CTaBICHUE MyHULMIAIBHON YCIyTHU B 3JEKTPOHHOM BHJIE 3asiBUTENIEM
OCYILIECTBIIAETCS Yepe3 TUUHbIA kKabuHeT Ha EnuHom u PernonansHoM noprane;

Uit 0OPMIICHHS TOKYMEHTOB TIOCPEICTBOM ceTu «VIHTepHeT» 3asBUTENI0 HEOOXOJUMO MpPONTH
npoueaypy aBropusanuu Ha Ennnom u PernonansHom nopraie;

JUISL aBTOpU3ALMU 3asBUTENI0 HEOOXOAMMO BBECTH CTPAaXxOBOM HOMEpP MHIMBUIYaJIbHOTO JUIEBOTO
cueTa 3acTpPaxOBaHHOTO JHIa, BbAaHHBIA lleHcnonneiM  ¢onmoM  Poccuiickoit  Deneparuu
(rocynapctBeHHbIM yupexaenueMm) no Pecnyonuke Kpeiv (CHUJIC), u maponb, monydeHHbI mocie
peructpanuu Ha EquHom u PernonansHoM nopraiie;

3asiBUTEJIb, BHIOPAB MYHUIIMTIAIBHYIO YCIYTY, TOTOBUT MakKeT JOKYMEHTOB (KOHMHU B JIEKTPOHHOM
BU/JIE), HEOOXOIUMBIX JJIsl €€ MPEJOCTaBIEHUs, U HaIlPaBIIs€T UX BMECTE C 3asBIIEHUEM 4epe3 JIMYHBII
KaOuHeT 3asBuTeNsd Ha EnnHom u PerrnonansHOM mopTasie;

3asBJICHUE BMECTE€ C DJEKTPOHHBIMHM KOMUSMHU JOKYMEHTOB IIONajgaeT B HH(OPMALUOHHYIO
CHUCTEMY YIOJHOMOYEHHOIO OpraHa, OKa3bIBAalOILEro BbIOPAHHYIO 3asBUTENEM YCIYyTy, KOTOpas
o0ecrednBaeT MpUeM 3alpocoB, OOpalIeHH, 3asIBICHUN U UHBIX JOKYMEHTOB (CBEICHUN), MOCTYNHUBIINX
¢ Enunoro u PermonanbHoro moprana u (WiM) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOIEHUCTBUSI.

2.143. Jlna 3asBuTeneil obecrnedynBaeTcsi BO3MOXKHOCTb OCYILECTBIATH C HCIOJIB30BaHUEM
EnvHoro u PernonampHOro mnoprana IOIy4YEHHE CBEIEHUHM O XOAE BBIIIOJIHEHUS 3ampoca o
IIPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

CBenieHus 0 XOZI€ U PE3y/bTaTe BBIIIOIHEHUS 3alIpoca O NPEJOCTABICHUN MYHULIUIIAIbHON yCIIyTH
B DJICKTPOHHOM BHJIE€ 3asBUTENIO MPEJICTABISIOTCS B BHJEC YBEIOMIICHHUS B JIMYHOM KaOWHETE 3asBUTEIS
Ha EnuHoM n PernonansHOM nopraie.

2.14.4. Ilpu HampaBlIeHUU 3asBJICHUS U JOKYMEHTOB (COIEpXKAIIMXCS B HUX CBEJICHMIA) B Gopme
ANIEKTPOHHBIX JOKYMEHTOB B MOpSAKE, NPEAyCMOTpEHHOM noAnmyHKToM 2.14.1 mnoxpaspena 2.14
Pernamenra, obecreunBaeTcsi BO3MOKHOCTh HAIPABICHUS 3asiBUTEIIO COOOIEHHS B IICKTPOHHOM BHUJIE,
MOATBEPKIAIOIIETO UX IPUEM U PETUCTPALIMIO.

2.14.5. M®I] npu oOparteHun 3asBUTEIIS (npencraButTens 3asIBUTEJIS)

32 MpPEeJOCTaBICHHEM MYHHUIUMAIBHON YCIYTH OCYLIECTBISIOT CO3JaHHE »JIIEKTPOHHBIX 00pa3oB
3asBJICHUS U JOKYMEHTOB, MPEJICTABISIEMbIX 3asBUTENEM (IIPEICTABUTENIEM 3asBUTENS) U HEOOXOIUMBIX
JUIsL TIPEAOCTaBICHUS] MYHULMNAIBHOM YCIYyTd B COOTBETCTBUU C AJAMMHHUCTPATUBHBIM DPEIAMEHTOM
NPEIOCTABICHUS  MYHHUIUMNAJIbHOM  yCIyrd, W WX 3aBEpeHHE C ILEJbI0  HalpaBICHUS
YIOJTHOMOYEHHBIN OpPIaH JUIsl PUHATHSI PELICHUS O MPEA0CTAaBICHUN MyHUIIMIAIBHON YCIIyTH.

2.14.6. IIpu obpamennn B MOL] MmyHuIMnanpHas yciayra NpeAoCTaBiIseTcsl C y4eToM MPHUHIINIIA
OKCTEPPUTOPHUATHHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTENh BIIPaBe BBIOPATh Il OOpamieHus 3a
nonydeHrem yciayru M®II, pacnionoxenusiii Ha Tepputopun Pecryonuku KpbiM, He3aBHCHMO OT MecTa
ero peructpauuu Ha tepputopun PecryOnuku KpbiM, MecTa pacnionoxenus Ha Tepputopuu PecryOnuku
KpbIM 00BEKTOB HEIBUKUMOCTH.

3. CocTaB, 10CJI€10BATEILHOCTh U CPOKH BBINOJTHEHUS] IMUHUCTPATUBHBIX NPOLEYP,
TPeOGOBAHMSA K NOPSAAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B J1eKTPOHHON (popme

3.1. HpeHOCTaBHCHI/IC MYHHHHHaHBHOﬁ YCIIyru BKJIFOYACT B ce0bs CJICAyromue aIMUHUCTPATHUBHBIC

MPOLEAYPHI:
1) npuem U peructpanus 3asBiICHUS;



2) paccMOTpeHHE 3asBICHHS W NPUHATHE pEIICHUS O MPEIOCTaBICHUH JIMOO 00 OTKaze B
IIPEIOCTABIEHUN MYHULIUIIAJIbHON YCITyTH;

3) mnpenocTaBiI€HME 3asBUTEII0 MYHUIUNAIBHON yCIyrM WM HalpaBieHue (BpydeHHE)
yBEeIOMJICHHUS 00 OTKa3€ B PEIOCTABICHUN MYHUIIMIIAIBHOMN YCIIyTH.

3.1. Ilpuem u perucTparius 3asBICHUS.

3.1.1. OcHoBaHuem nans HayajJa aJAMMHHUCTPAaTUBHOM MHPOLEIYpbl SIBISETCA MOCTYIUIEHHE
3asBJICHUS] HA MPEOCTABICHUE MYHUIIUMIIAIBHON YCIyry Ha JIMYHOM IpPHUEME, TOYTOBBIM OTIPABICHUEM
WY TI0 MTHPOPMAITMOHHBIM CHCTEMaM OOIIETO MOTb30BaHMUs.

3.1.2. Ilpuem JOKyYMEHTOB OT 3afBUTEJIIEHM  OCYIIECTBISET  YINOJHOMOYEHHOE  JIUILO
AJIMUHHUCTpALIUH.

3asBie€HME, MOCTyNMBIIEE B AJMUHHCTPALMIO N0 HMHQOPMALMOHHBIM CHUCTEMaM OOLIero
MI0JIb30BaHUs, pacreyaTbiBaeTCsl Ha OyMa)KHOM HOCUTENE U PETUCTPUPYETCS B J€Hb €r0 NOCTYIUICHUS.

3.1.3. MakcuManbHbIi CPOK MCIIOJHEHUS POLEAYPHI 1 J€Hb ¢ MOMEHTA MOCTYIJICHUS 3asBJICHUS
B AJIMUHUCTPAIIHIO.

3.1.4. Pe3ynapraToM HCHONHEHUS aJIMUHHMCTPATUBHOW NpPOLEAYpbl IpUEMa U pPErucTpanuu
3as1BJICHUS SBJIAETCS MPUEM U PErHCTPALUs OCTYIUBLIETO 3asBIECHUS.

3.2. PaccmoTrpeHue 3asBICHMS M HPUHATHE PpEIIEHUS O MpeAOoCTaBlIeHHM JIMOO 00 OTKase B
IPeAO0CTaBIEHUN MyHULIUNIAIBHON yCIYTH.

3.2.1. OcHoBaHMEM /Ul Hadaja BBIIOJIHEHHUsS AaJMUHUCTPATUBHOM MpOLEIYphl SBISIETCA
HOJTy4Y€HHUE 3apPeruCTPUPOBAHHOTO B YCTAHOBIEHHOM MOPSAJIKE 3asIBICHHSL.

3.2.2. VYHOJIHOMOYEHHOE IOKHOCTHOE JIMLIO AJMMHHUCTpAlMM paccMaTpuBaeT IOCTYyIUBLIEE
3asBJICHUE Ha Hanu4Ke (OTCYTCTBHE) OCHOBAaHMUMU JJIS OTKa3a B MPEIOCTABICHUM MyHUIIUNIATIBHON YCIyTH,
IIPELYyCMOTPEHHBIX ITyHKTOM 2.8.2 AIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciyuae ecnu ocHOBaHMs [UIsl OTKa3a B NIPENOCTABICHUA MYHHUIIMIIAIbHOW YCIYyTU OTCYTCTBYIOT,
YIOJIHOMOYEHHOE JIOJDKHOCTHOE JMLIO AJIMUHUCTPALlUU IPUHUMAET pEHIEHHE O IPEI0CTaBICHUU
MYHMIIMIIAJIBHOU yCIIyTH.

3.2.3. MakcuManbHbIM CPOK UCIIOJIHEHUS aIMUHUCTPATUBHOM MPOLETyphl — 5 JHEH.

3.2.4. Pe3ynbsTraToM UCHOJIHEHUS aJMUHUCTPATUBHON IPOLEAYPHI SIBISIETCSL:

1) npuHsATHE perieHns 0 NPeA0CTaBICHUN MyHUIIUIIAIIbHON YCIyTH;

2) npuHATHE pelIeHus 00 0TKa3e B MPEJOCTABICHUN MyHHIIUIIAIBHON YCITyTH.

3.3. IlpenocraBneHue 3asBUTENI0 MYHUIMMNAIBHON YCIyrM WM HamnpaBieHHE (BpydeHUE)
yBEeIOMJIEHUS1 00 OTKa3€ B MPEAOCTABICHUN MyHULIUIAIIBHOMN YCIIyTH.

3.3.1. OcHoBaHueEM ]I Ha4aJIa BBIMIOJHEHUS aIMUHUCTPAaTUBHOMN MPOLEAYPHI SABISAETCS NPUHATHE
pelmeHus O TMPEJOCTaBICHWH MYHHIUNAIBHOW yCIyrm ambo 00 OTKaze B NPeAOCTaBICHUH
MYHUIMIAJIBHON YCIIyTH.

3.3.2. B cinyyae npuHATUSA PELICHWS O MNPEJOCTABICHUM MYHHUIMIIAIBHOM YCIYTH 3asBHUTEIIO
BbIJIaeTCsl (HAMpPAaBIseTCsl B AApEC 3asBUTENS MOCPEACTBOM IMPOCTOM W/MIIM 3JIEKTPOHHON MOYTHI JIHOO
Bpy4aeTcsl 3asBUTENIO JIMYHO TOJ POCHUCH) KOMUS MYHHIMIIAJLHOTO IMPABOBOTO akTa JlecHOBCKOTo
CEJIBCKOTO MOCENIEHUS.

3.3.3. B cnydae mpuHATHS peHieHUsT 00 OTKa3e B MPEAOCTABICHUH MYHHUIIUIIAIBLHON YCIyTH
TOTOBHUTCS YBEJIOMIIEHHE C pa3bsICHEHUEM OCHOBaHMS OTKa3a, KOTOPOE HAlpaBIIseTCs B a/pec 3asBUTEINS
HOCPEJICTBOM MPOCTONW W/MIIM 3JIEKTPOHHOM MOYTHl JMOO BpyyaeTcs 3asBUTEINIO JIMYHO I0J] POCIUCH B
TEUYEHUe 5 THEU CO IHS NPUHSITHS PELLICHUS.



3.3.4. MakcuMasbHbIIl CPOK MWCIIOJIHEHUS aJMUHHCTpAaTHUBHOW mpouenypsl 10 nHell co aHA
HPUHATHS COOTBETCTBYIOILIETO PEIICHHUS.

3.3.5. Pe3ynbTaToM MCIIOIHEHUS aAMUHUCTPATUBHOMN MPOLEYPHI SIBIISIETCS:

1) mpenocraBneHue 3asiBUTENI0 MyHULIUIAIBHONW yCIYTH;

2) HampaBieHue (BpydeHHE) 3asBHUTEIIO YyBEAOMJIEHUS 00 OTKaze B MPEAOCTaBICHUH
MYHULMNAJIBbHON YCIYTH.

3.4. IlepedyeHb aMUHHUCTPATUBHBIX Hpoueayp (ACHCTBUI) NMPH NPEAOCTaBICHUN MYHHULUIIATbHBIX
YCIIyT B JIEKTPOHHOM (opme

3.4.1. Ilpu HanpaBiIeHUM 3asBICHUS O MPEIOCTABICHUM MYHULUIAIBHONW YCIYI'M B 3JEKTPOHHOU
dopme 3asBUTENs (OpPMUpPYET 3asBIEHHE Ha IPEJOCTABICHHWE MYHMLUNAIBHOW YCIyrn B (opme
AJIEKTPOHHOTO JIOKYMEHTA U MOJIMUCKHIBAET €T0 AIEKTPOHHON MOJIUCHI0 B COOTBETCTBUU € TPEOOBAaHUSIMU
or 28 wmiona 2014 . N 184-®3 «O06 nsnekrpoHHOW mnoamucw». [lpu HanpaBiIeHUHW 3asBICHHS O
MPEIOCTABIEHUN MYHUIUIAIBHON YCIyrM B 3J€KTPOHHOW (opMme 3asBUTENb BIIpPaBe MPHIOKUTh K
TAKOMY 3asBJICHHUIO JJOKYMEHTbI, HEOOXOAUMBIE JUIsl TPEJOCTABICHNS MYHUIUIAIBHON YCIyTH, KOTOpbIE
(GOopMHPYIOTCS W HAlpaBIAIOTCS B BHJEC OTAENbHBIX (DailloB B COOTBETCTBHHM € TpeOOBAHUSAMHU
3aKOHOAATeNbCTBA. [Ipy HampaBieHUU 3asBICHUS U NPUIAraéMblX K HEMY JOKYMEHTOB B JIEKTPOHHOMN
dopme mpeacTaBUTENIEM 3asBUTENS, IEHCTBYIOIUM Ha OCHOBAaHUM JJOBEPEHHOCTH, JOBEPEHHOCTD J0JIKHA
ObITh TpeAcTaBlIeHAa B (OpME 3IIEKTPOHHOIO JOKYMEHTA, IMOJNMCAHHOTO 3JIEKTPOHHOW MOAMUCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBIJABILIETO (IOANNCABIIET0) JOBEPEHHOCTD.

3.4.2. IlpenocraBieHne MYyHHIMIIAIBHOM YCIYyrd B OJIEKTPOHHOH (opMme BKIIOYAaeT B ceds
CIIELYIOIINE aAMUHUCTPATUBHBIE MPOLIEYPHI:

1) mpuem 3asBieHuss W JOKYMEHTOB (MH(MOpMAIlMK), HEOOXOAMMBIX [UIsI TPEAOCTaBICHUS
MYHMLIMIIAJIBbHON yCIIyTH;

2) npoBepKa JAeHCTBUTEIBHOCTh YCHICHHON KBAIM(UIIMPOBAHHON IEKTPOHHOM MOIIHICH;

3) oOpaboTka M MpeaBapUTENbHOE PACCMOTPEHHE JOKYMEHTOB: (DOPMHPOBAHUE 3JIEKTPOHHBIX
JIOKYMEHTOB U (MJIM) AJIEKTPOHHBIX 00pa30B 3asBICHHUS, JTOKYMEHTOB, NMPUHATHIX OT 3asBUTENS, KOIUI
JOKYMEHTOB JINYHOTO MPOUCXOXKIACHHUS, IPUHATHIX OT 3asBUTENS (IIPEICTABUTEIIS 3asSBUTENS), 3aBEpPEHUE
ANIEKTPOHHOM MOANKCHIO B YCTAHOBJICHHOM HOPSIKE;

4) npuHSTHE PELLIECHUS O MOJTOTOBKE BBIIIMCKH, YBEIOMIICHHUS;

5) HampaBieHHE 3asBUTENIO YBEJOMJICHHMS O IIpHEME 3asBICHHUA WM OTKa3a B IpuUeMe K
pPaccMOTPEHHUIO 3asIBJICHHUS;

6) bopmupoBaHue pe3ynbTaTa Mpe0CTaBICHUS MyHUITUTIATLHON YCIyTH;

7) HanpaBieHKe (Bbladya) pe3yJibTara.

3asBUTENb BIIPABE OTO3BATh CBOE 3asIBIIEHUE HA JIIOOOM CTAaUM PACCMOTPEHUs, CONNIACOBAHUS WIIH
MOJATOTOBKU JJOKYMEHTA.

3.5. Ilopsaok ocymIecTBICHHS B AJIEKTPOHHON (opme, B TOM YHCIIE C MCIOJIb30BaHUEM EnnHOTO
nopTajia TOCYJAapCTBEHHBIX M MYHULHUMAIBHBIX ycIyr ((QyHKIUI), aIMUHUCTPATUBHBIX MPOLEAYP
(meficTBUI) B COOTBETCTBHH ¢ moyiokeHusiMu ctatbtl 10 denepansHoro 3akona OT 27 uwoid 2010 r. N

210-®3 «O6 opraHmM3auy MpeaoCcTaBAeHNMs TOCYTAPCTBEHHBIX M MYHULIUITATbHBIX YCITYT».

HpI/ICM U perucrpanus 3amnpoca OCYHCCTBIAOTCA OOJLDKHOCTHBIM JIMIOM YIIOJTHOMOYCHHOI'O
opraHa, OTBCTCTBCHHOT'O 3a pCTUCTPALUIO.



Ilocne perucrtpanuu 3ampoc HANpaBIseTCs B YIOJIHOMOYEHHBIN OpraH, OTBETCTBEHHBIH 3a
IIPEIOCTABJIEHNE MYHULIUIIAIBHON YCIyTH.

YIOTHOMOUEHHBIH Opral 00ecreyrBaeT NpUEM JIOKyMEHTOB, HEOOXOAUMBIX Jis MPEAO0CTaBICHUS
MYHUIUIIATBHON YCIYTH, M PErucTpauuio 3ampoca 0e3 HeoOXOAMMOCTH MOBTOPHOTO IPEICTAaBICHHS
3asBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

B ciywae mocTyruieHMsl 3asiBI€HUS M JOKYMEHTOB, yKa3aHHBIX B Ionpaszaene 2.6 paszgena 2
Pernmamenra, B »3nexkTpoHHOM ¢opme ¢ wucnonb3oBaHueM EnuHoro u PerumonanbHoro mopraina,
NOANUCAHHBIX YCWJICHHOW KBANMU(UIIUPOBAHHON DIEKTPOHHON MOANMMCHIO, TOHKHOCTHOE JIMIIO,
OTBEYaroIllee 3a Mpel0CTaBIeHNe MyHUIIUIAIbHON yCIyTH:

- TIpOBEpSIET JACUCTBUTEIHHOCTh YCHJICHHOW KBAIH(DUIIMPOBAHHOW OSJIEKTPOHHOW TIOAIUCH C
UCIIOJIb30BaHUEM CPEACTB MH(POPMALMOHHOW CHUCTEMBI I'OJIOBHOTO YIOCTOBEPSIOLIETO IIEHTPa, KOTOpas
BXOIUT B  COCTaB  HMHQPACTPYKTypbl, oOecreunBaromeil  HUHOOPMALMOHHO-TEXHOJOTHYECKOE
B3aUMOJIEHCTBUE JICHCTBYIOIIMX U CO3[AaBa€MbIX HMH(OPMALMOHHBIX CHCTEM, HCHOIb3YEMbIX JUIs
MIPEIOCTABIICHUS YCITYT.

- (hopMupyeT FMEKTPOHHbIE TOKYMEHTbI M (MJIM) 3JIEKTPOHHBIE 00pa3bl 3asBIEHUS, TOKYMEHTOB,
IPUHATBIX OT 3asBUTEINA, KOMHMM AOKYMEHTOB JIMYHOIO IIPOUCXOXKACHMS, NPUHATBIX OT 3asBUTEISA
(mpencraBuTeNs 3asBUTENs), oOecleurBas MX 3aBEPEHUE SJIEKTPOHHONW MOANHUCHI0 B YCTAHOBIEHHOM
HOPSIIIKE.

Cpok agMMHHUCTPAaTUBHOM MPOLEAYPHI 110 IPUEMY 3asBJICHUS U IPUIAraeMbIX K HEMY IOKyMEHTOB,
PETUCTPALIMK 3asIBJICHUS M BbIJAYE 3asBUTEIIO PACIHUCKHU B IOJIYYCHHUH 3asBJICHUSA U JOKYMEHTOB, B TOM
quciie ¢ UcIoiib30BaHueM EnnHoro n PernonansHoro noprana - 2 Hs.

IIpu nomydeHuu 3ampoca B 3JEKTPOHHOM (hopMe B aBTOMATHUECKOM PEXKHUME OCYLIECTBISAETCS
(opMaTHO-JIOTUYECKUI KOHTPOJIb 3ampoca, MpOBEpseTcs Haludue OCHOBAHMU IS OTKa3za B IpUEMeE
3ampoca, ykasaHHbIX B nonpaszaene 2.7 Pasznena Il HacTosmiero AJAMMHHUCTPaTHBHOIO pEINIAMEHTA, a
TaK)K€ OCYIIECTBISAIOTCA CIEIYIOIINE JEHCTBUS:

1) mpu HanMYUK XOTs ObI OTHOTO U3 YKa3aHHBIX OCHOBAHUH JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
IPEJOCTABIICHUE MYHULUNAIBHON YCIYyTrM, B CpPOK, HE MPEBBIIAIOUINN CPOK NPEAOCTaBICHUS
MYHMIMIAJIBHONW YCIYTH, MOATOTaBIMBAET MMCbMO O HEBO3MOXHOCTH IPEAOCTABIECHUS MyHUIIMIIAIBHON
YCIIyTH;

2) mpu OTCYTCTBHM YKa3aHHBIX OCHOBAaHUH 3asBUTENIO0 COOOINACTCS MPUCBOCHHBIA 3ampocy B
ANIEKTPOHHON (opMe yHHMKaJIbHBIII HOMEp, MO KOTOPOMY B COOTBETCTBYIOLIEM paszzene EnuHoro u
PernonanpHOro moprana, ouIIMANEHOTO caiiTa 3asBHUTENIO OyJeT NpencTaBieHa WH(GOpPMALUsS O XOIe
BBITNIOJIHEHUS YKa3aHHOTO 3arpoca.

Pe3ynpraroM aJMHUHUCTPATUBHOM MHpoOLEAypbl MO MPHEMY 3asBICHUS M IPUIATaeMbIX K HEMY
JOKYMEHTOB, DPETUCTPAallUM 3asBJICHHUS M BbINAY€ 3asBUTEII0 PACIUCKA B IIOJYYEHUM 3asBICHUA U
JIOKYMEHTOB, B TOM YHCJI€ C HCIONb30BaHUEM EnuHoro u PernonanbHOro mopraina, sBAsS€TCS NMPUEM U
perucTpanys 3asBICHNAS U IPUIAraeMbIX K HEMY TOKYMEHTOB.

[locne mpuHsATHS 3ampoca 3asBUTENS  JOJDKHOCTHBIM  JIMLIOM,  YIOJHOMOYEHHBIM  Ha
NpeA0CTaBIEHNEe MyHULIMIIAIBHOM yCIyTH, CTaTyc 3alpoca 3asBUTeNs B IMYHOM KabuHeTe Ha Equnom n
PernonansHoM nopraiie, o(pUIMAIBLHOM CaliTe OOHOBIIAETCS 10 CTAaTyca «IPUHSITOM.

ITpu npenocTaBieHUN MyHULIMIAIBHOW YCIYTH B SJIEKTPOHHOHN (opMe 3asBUTEINIO HAIIPABISACTCS:

a) YBEIOMJICHHE O 3aIllUCH Ha MTPUEM B YIIOJTHOMOYCHHBIN opran uiau MOI];

0) yBeIOMJIEHHE O MpPUEME U PErHCTpaldu 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIyTH;



B) YBEJOMJICHUE O Ha4YaJIe MPOIeAYPhI MPEAOCTABICHUS MYHULIUTTAIIbHON YCIIYyTH;

') yBEIOMIIEHHE 00 OKOHYAHUU MPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH MO0 MOTHUBHPOBAHHOM
OTKa3e B MpHEMeE 3arpoca U MHBIX JIOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHHUS] MYHHUIIUIIATBEHON)
YCIIyTH;

€) YBEIOMJICHHE O Pe3yJIbTaTaX PacCMOTPEHHUsS JTOKYMEHTOB, HEOOXOIUMBIX JUIS TPEIOCTABICHHS
MYHUIIUTIATIBHON YCIYTH;

) YBEIOMJICHHE O BO3MOXKHOCTH TIOJYYUTh PE3YybTaT MPEJOCTABICHUS MYHHIIMIAIBHOW YCIyTH
7060 MOTUBUPOBAHHBIN OTKA3 B MPEOCTABICHUU MYHHUITUNIATHLHON YCIYTH;

3) yBeZIOMJIEHHE O MOTHUBHUPOBAHHOM OTKa3€ B MIPEIOCTABICHUNA MYHHUIIUIIAIbHON YCITyTH.

Ecimu B pe3synbrare mpoBEpKH KBaTU(PHUITUPOBAHHOW TMOANMKUCH OYIET BBISBICHO HECOOITIONECHUE
YCTaHOBJICHHBIX YCJIOBUM NpU3HAHMS €€ ACHCTBUTEIbHOCTH, JOHKHOCTHOE JIMIO YHOJTHOMOYEHHOTO
opraHa yCJIyT'yl B T€UCHHE 3 THEW CO JTHS 3aBEPIICHHS IPOBEICHUS TAKOW MPOBEPKU MPUHUMAET PEIICHUE
00 oTKa3e B MpreMe K PACCMOTPEHUIO 3asBICHUS 32 MOJYyUYEHUEM MYHHIIMIIAIBLHOM YCIYTH U HalpaBiseT
3asIBUTENIO yBEAOMIIEHHE 00 STOM B 3JIEKTPOHHOM (pOpMeE C yKazaHHEM IyHKTOB cTaTh 11 demepanbHOTO
3akoHa DenepanbHplii 3akoH OT 28 wroHsA 2014 1. No 184-D3 «O06 31eKTpOHHOM MOIIMUCH», KOTOPHIE
MOCITY’KUJIM OCHOBAaHUEM JJIsl MPHUHSATHUA YKa3aHHOTO pelleHHs. Takoe yBeJIOMIIEHHWE MOJNHCHIBAETCS
KBaNU(UIIMPOBAHHON MOAMUCHIO MOMKHOCTHOTO JIMIIA YIOJIHOMOYEHHOTO OpraHa M HaNpaBIseTCs IO
aZipecy SJIEKTPOHHOW MOYTHI 3asBUTENS JUOO B ero JuuHbIM kaOuHeT Ha Enunom u PernonanbHom
noprarne.

[locne momyyeHHs YBEAOMIICHHs 3asBUTENb BIIpaBE OOpPATUTHCS TMOBTOPHO C 3asBICHHEM O
MPEI0CTABICHUH MYHULIMITAIIBHOW YCIYTH, YCTPAaHUB HaApPyUIECHUS, KOTOPbIE MOCTY>KUIU OCHOBAaHUEM JIJIsI
0TKa3a B MPUEME K PACCMOTPEHUIO IEPBUYHOTO 3asIBICHUS.

[Ipu mnonmade 3asiBIeHUsT B OJIEKTPOHHOM BHJE [UIsl TOMYyYEHMs] TOJIMHHHMKA pe3yJbrara
MPEIOCTABICHUS MYHHIIMIAIBHOW YyCIyTd 3asBUTENh NPUOBIBACT B aJMHUHUCTPAIMIO JIMYHO C
JIOKyMEHTOM, YI0CTOBEPSIOIIUM JTUYHOCTD.

Nudopmarius o MpoxXoKICHUH JOKYMEHTOB, a TaKXkKe O MPUHSATHIX PEIICHUSIX OTPAXKaeTCsl B CUCTEME
AIIEKTPOHHOTO JIOKYMEHTOO00pOTa B JCHb MPUHSITHUS COOTBETCTBYIOIIUX PEIICHUN.

Cpox WCHONHEHHs aJAMUHUCTPATUBHOM TMpOIEAyphl IO BblAaYe 3asBUTENIO pe3yibrara
MPEI0CTABIICHNUS] MYHULIMITAJIbHON yCiIyru — 1 pabouuii AeHb.

3.6. [lepeuenp aAMUHUCTPATUBHBIX MpoLeAyp (aeicTBUil), BbinmonHgeMbIx MODL]

[Ipu obparnieHnu 3asiBUTENS C 3asiBICHHEM M JOKYMEHTAaMHM, YKa3aHHBIMH B mozipaszene 2.6 pas3aena
I Pernamenta B M®I[ npenocraBieHre MYyHHUIMNAIBHOM YCIyTH BKJIIOYAaeT B ceOs ClIETyrOIINE
aIMUHUCTPATUBHBIE MPOLEAYPHI:

1) npueM 3asBi€HHS U TNPWIAraeMbIX K HEMY JOKYMEHTOB, PErHCTpalusl 3asBJICHUS U BblJada
3asIBUTEIIO PACIIMCKHU B ITOJYUYEHUU 3asIBICHUS U IOKYMEHTOB;

2) mepeBoa B 3JIEKTPOHHYIO (OPMY M CHSATHE KOMHM C TOKyMEHTOB, IIPEJICTABICHHBIX 3asBUTEIIEM,
MOJITUCH U 3aBEPEHHUE MeYaThio (AIEKTPOHHON MOMKCHIO);

3) mepenada KyphepoM 3asBICHUS W TMpUIaraéMbplx K HeEMy JOKyMeHToB u3 MO®I[ B
YIOJIHOMOYEHHBIN OpraH;

4) nepenaya KypbepoM MakKeTa JTOKyMEHTOB U3 YIIOJTHOMOUYEHHOro oprana B MOII;

5) BbIaua (HampaBJIeHUE) 3asBUTEIIO Pe3yNbTara MPeI0oCTaBICHNUS MyHHUIIUITATbHOW YCIIYTH.



3assBUTCID BIIpaBC OTO3BAaTb CBOC 3a4BJICHHUC Ha 000 CTaguu pacCMOTPCHUs, COINIaCOBAHUA WA
MOATOTOBKH NOKYMCHTA, 06paTI/IBIJ_II/ICB C COOTBCTCTBYIOIIIUM 3as1BJICHUEM B M(DH

3.7. IlopsiioK BBIMONHEHUS aJMUHUCTPATUBHBIX Npouenyp (aenctauil) MOL]

3.7.1. IIpu npueme 3asiBICHUS U IPUIaraéMbIX K HEMy JTOKyMEHTOB paboTHUK MOLI:

uHboOpMUpYET  3asBUTEIEH O TMOpsSAKE MPEeAOCTaBICHHs MYHULMINAIBHOW  yCIyrH B
MHOTO(YHKIIMOHATBHOM IIEHTPE, O XOJAE€ BBINOJIHEHHUS 3ampoca O MPEJOCTaBICHUHM MYHUIIUNATIBLHOU
YCIIyTHU, MO HMHBIM BONPOCaM, CBS3aHHBIM C MPEJOCTABICHUEM MYHMIIMIIAJbLHOW YCIYyI'H, a TaKxke
KOHCYJIBTHPOBAHHWE  3asBHUTENCH O TOpSAAKE MPEAOCTaBICHUS  MYHUUUNAIbHOM  YCIyru B
MHOTO(YHKIIMOHAIEHOM LIEHTPE;

MIPUHUMAET 3aIllpoC 3asgBUTENECH O MPEJOCTABIEHUN MYHUIUNAIBHON YCIYTH U UHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJIsl MPEAOCTaBICHHUS MyHUIIUTIAIBHON YCIYTH;

yCTaHaBIIMBAET JIMYHOCTh 3asBUTENS, B TOM YHCIE TNPOBEPSET IJOKYMEHT, YAOCTOBEPSIOIINN
JUYHOCTb, IPOBEPSET MOJHOMOUHS 3asBUTENSA, B TOM YUCIIE TIOJTHOMOYHS IIPEICTABUTEINS I€UCTBOBATh OT
€ro UMEHU;

MPOBEPSIET HAJMYMe BCEX HEOOXOAMMBIX JOKYMEHTOB HCXOASl M3 COOTBETCTBYIOILIETO MEpPeyHs
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl PEA0CTABICHHSI MyHUIIUNAIBHOMN YCITyTH;

IPOBEPSET COOTBETCTBUE IPEJICTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBAaHHUSM,
YIOCTOBEPSASICh, UTO:

JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOJATENIbCTBOM CIIy4asX HOTapUajbHO YIOCTOBEPEHBI,
CKpEIUICHBI TleyaTsaMHu (MIpH HAIWMYUH TIeYaTH), UMEIOT HaJJIeXkKalllye MOAMUCH CTOPOH UJIH ONPENeTIeHHBIX
3aKOHOATEIbCTBOM JOJKHOCTHBIX JIULL;

TEKCTHI JIOKYMEHTOB HAIlUCaHbI pa300pUMBO;

dbamunuy, ¥MeHa W oOT4yecTBa (PU3MUYECKMX JHUI[, aapeca HMX MECT >KUTEIbCTBA HAlMCaHBI
MIOJIHOCTBIO;

B JIOKyMEHTax HET NOJYUCTOK, NPUIIHCOK, 3aYEPKHYTBIX CJIOB U HHBIX HE OTOBOPEHHBIX B HHUX
UCIIPABJICHUMN;

JIOKYMEHTBI HE MCTIOJIHEHbI KapaHJallloM;

JOKYMEHTBI HE UMEIOT MTOBPEKICHUM, HaJTMUNEe KOTOPBIX HE IT03BOJIIET OJJHO3HAYHO UCTOJIIKOBATh UX
COJIep KaHUE;

CPOK J€HCTBUSI TOKYMEHTOB HE UCTEK;

JOKYMEHTBI cofiepKaT HHQOpMalHi0, HEOOXONUMYIO Uil MPEeIOCTaBICHUS MYHUIMIAIbHON
YCIIyTH, YKa3aHHOU B 3asIBIICHUY;

JOKYMEHTBI IPEJICTABICHbI B IIOJIHOM 00beMe;

3asiBJIEHUE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUSIM K €ro (hopMe U BUAY;

IpU OTCYTCTBMM OCHOBaHMil AJi1 OTKa3a B IpUeMe JOKYMEHTOB O(OpPMIISET C HCIOIb30BaHUEM
CUCTEMBI AJIEKTPOHHON OYepe PaclucKy O MpUeMe JOKYMEHTOB, a IPU HAJUYMU TaKUX OCHOBAHMN —
pacnucKy 00 0TKa3e B MpUeMe TOKyMEHTOB.

PabotHrk M®IL] oT UMeHHM 3asBUTEIIS 3aMOTHIET 3asBICHHUE 10 COOTBETCTBYIOMIEH hopme.

Pa6otnuk M®I] mnepeBoaguT B 3MEKTPOHHYIO (HOpMYy U CHUMAET KOMHUU C JIOKyMEHTOB,
MPEICTaBICHHBIX 3asBUTEIIEM, OANUCHIBACT U 3aBEPSET MeYaThIO (AEKTPOHHOI MOAINKUCHIO).

3asBUTENb, IPEACTABUBIINM TOKYMEHTHI IS TIOJIyY€HUs] MyHHUIMIIAIbHOMN YCIyTH, B 0053aTeIbHOM
nopsiike nHpopMupyercs padboraukom MOII;



0 CpOKE IIPEIOCTaBICHUS MyHULIUIIAJILHON YCIIYTH;

0 BO3MOXKHOCTH OTKa3a B IIPEAOCTABICHUY MYHULIUIIAIIBHON YCIIYTH.

Ecnu npencraBieHHble KONMKA JOKYMEHTOB HOTAapHaJIbHO HE 3aBepeHbl, coTpyqHuK MOILI, canuus
KOITUH JIOKYMEHTOB C MX MOJJIMHHBIMU SK3EMIUIIpaMH, 3aBEpsieT CBOEH MOAMMUCKHIO C YKa3aHUEeM (paMUINH
Y MHUIIAAJIOB U CTaBUT IITAMII «KOIIUS BEPHa».

3.7.2. llepenaua gokymMeHToB u3 M®IL[ B aiMUHHCTpALMIO OCYIIECTBISECTCS HE IMO3/IHEE OJIHOTO
pabouero JHs, CIEIYIOIIETO 3a JHEM I[pueMa JIOKyMEHTOB, Ha OCHOBAHHUU pEECTpa, KOTOPBIH
COCTaBJISIETCA B JIByX OK3EMIUIAPaxX U CONEPKUT ATy U BpeMsl Iepeadn.

[Ipn npueme NOKYMEHTOB CIEHHAINCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NPHEM H
PEruCTpalMl0 JOKYMEHTOB, IIPOBEPSIET COOTBETCTBHE M KOJIMYECTBO JIOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMH B PEECTPE, IPOCTABIISET ATy, BpEMs MOITYUYEHUSI JOKYMEHTOB U MOJIHUCH.

IIpn nmepenaue makera JOKYMEHTOB CHELUAIUCT YHNOJHOMOYEHHOIO OpraHa, NPUHUMAOIIHANA HX,
MIPOBEPSIET B IPUCYTCTBUU Kypbepa COOTBETCTBUE U KOJIMYECTBO JOKYMEHTOB C JAHHBIMH, YKa3aHHBIMU B
peecTpe, MPOCTaBISET Aary, BpeMs IOIy4YeHUs JTOKYMEHTOB M IOANHUCH. llepBwIid 3K3eMIuIsp peecrtpa
OCTaeTcs y MIOJDKHOCTHOTO JIMIA YIOJIHOMOUYEHHOI'O OpraHa, BTOPOM — MOJJIEXKHUT BO3BPATy KypbeEpy.
HNudopmarus o nmosyuyeHuu J0KyMEHTOB 3aHOCHUTCS B 3JIEKTPOHHYIO 0a3y.

3.7.3. Ilepenaua TOKyMEHTOB U3 YIOJIHOMOUYEHHOro opraHa B M®I] ocymecTBisercs He mo3aHee
CJIEIYIOLLEro JHS HA OCHOBAHUM PEECTPa, KOTOPBIK COCTABIAETCA B IBYX dK3EMILIApax.

ITpu nepenave nakera JOKyMeHTOB paboTHUK M®LI, mpuHUMaromuii UX, IPOBEPSIET B IPUCYTCTBUU
Kypb€pa COOTBETCTBHE M KOJIMYECTBO JOKYMEHTOB C JaHHBIMH, YKa3aHHbIMU B peecTpe, MPOCTaBISET
JlaTy, BpeMs IOIYy4Y€eHUsl TOKYMEHTOB U MOANHUCH. [IepBblii dK3eMILIAp peecTpa OCTAeTCs Y JOKHOCTHOTO
mura M®I, BTopoit — moaiexxut Bo3Bpaty Kypbepy. MHbopMalus o nmoiy4eHun T0KyMEHTOB 3aHOCUTCS
B DJIEKTPOHHYIO 0a3y.

3.7.4. MO®IL] ocymecTBasSeT BblAA4y 3asABUTENI0 pE3yabTara MPEAOCTaBICHHUS MYHHUIMIIAIbHOU
yCIIyTH, B TOM YHCJE BbAa4a JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE, MOATBEPKAAIOIIMX COJEp)KaHUE
SNEKTPOHHBIX JIOKYMEHTOB, HAIpAaBICHHBIX YIOJIHOMOYEHHBIM OpPraHOM B MHOTO(YHKIHMOHAIbHBIN
LEHTP II0 pe3yiabTaraM IPENOCTABICHUS MYHUIMIAIBHBIX YCIYyTr OpPraHaMmH, IIPEIOCTaBISIOMIMMU
MYHUIUIATbHBIE YCIIYTH, a TAKXKe Bblauya JJOKyMEHTOB, BKIIIOYasi COCTaBJICHHE Ha OyMa)KHOM HOCHUTENE U
3aBEpPEHHE BBIMUCOK W3 HMH(POPMAIMOHHBIX CHUCTEM OPTaHOB, NPEAOCTABISIONINX MYHHIIMIIAIbHbIE
YCIIyTH.

Jns momydeHus JOKYMEHTOB 3asBUTENh mpuObiBaeT B MODI[ nuyHO € JOKYMEHTOM,
YAOCTOBEPSAIOIIUM JINYHOCTb.

OcHoBaHKEM JUUTA Hayala aMUHUCTPATUBHOW NpoLenypsl sBisieTcs noaydenne M®IL] pesynprara
IIPEIOCTABICHUS] MyHULIIMIIAIBHON YCIIYTH.

[Ipu BbIIaYe JOKYMEHTOB JOJKHOCTHOE Jiniio MDII;

YCTaHABJIMBAET JIUYHOCTH 3asBUTENIS, IPOBEPSIET HAIMYKME PACIIUCKHU (B Cllyyae yTepu 3asiBUTENIEM
PACIMCKH pacleyvaThiBaeT ¢ UCHOJIb30BAHUEM MIPOrPAMMHOTIO JEKTPOHHOIO KOMILJIEKCA OJUH 3K3EMILISP
pacnucKy, Ha 0OpaTHON CTOPOHE KOTOPOH JIeNIaeT HallIUCh «OPUTHMHAJ PACIUCKU yTEPSH», CTAaBUT JaTy U
TIOJIITHCH);

3HAKOMUT C COJAEPKAHUEM JIOKYMEHTOB M BBIJIAET UX.

3.7.5. B cnywae oOpaieHusi 3asBUTENS] 332 MPEJOCTABICHUEM MYHHUIIMMIAIBLHON YCIyTH IO
AKCTeppUTOpUaILHOMY puHIUIy M®II;

- IPUHUMAET OT 3asBUTENIA 3asBJICHUE U JOKYMEHTBI, IIPEJCTABICHHBIE 3asIBUTEIIEM;



- OCYIIECTBIISIET KOMUPOBAHUE (CKAHUPOBAHKE) TOKYMEHTOB, IMTPEIYCMOTPEHHBIX YacThlO 6 CTaThU
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FOCYIAPCTBCHHLIX W MYHHUIIUIAJIBHBIX YCIIYI» (nanee — JOKYMCHTBI JMYHOI'O HpOI/ICXO)KIleHI/ISI) n
MNPEACTAaBJIICHHBIX 3asABUTCIICM, B CJIy4dac, C€CJIMU 3asABUTCIIb CAMOCTOATCIIBHO HE MPCACTABUII KOIIHUH

JOKYMEHTOB JIMYHOTO IIPOMCXOXAEHHS, a B COOTBETCTBUM C aJMUHHUCTPAaTUBHBIM pEIIAMEHTOM
NPEAOCTABICHUS MYHUIIUIIAIBHONW YCIYTH AJISL €€ MPEJOCTaBICHUS HEOOXOIUMO TMPECTaBICHHE KOIHH
JIOKYMEHTA JIMYHOTO MPOUCXOXKIEHUS (32 UCKIIIOUEHUEM Cllydas, KOrja B COOTBETCTBUU C HOPMAaTHBHBIM
IIPAaBOBBIM aKTOM JUIsl TPEAOCTaBICHUS MYHUIMIAIBHOW YCIYI'M HEOOXOIMMO TPEbsIBICHUE
HOTapHAJIbHO YIOCTOBEPEHHON KOMUHU JOKYMEHTA JTUYHOTO MPOUCXOKICHUS).

- (opMHupyeT IMEKTPOHHBIE JOKYMEHTHI U (WIJIH) SIEKTPOHHBIE 00pasbl 3asBICHUS, JTOKYMEHTOB,
NPUHATBIX OT 3asBUTENA, KONMUW JOKYMEHTOB JIMYHOTO ITPOMCXOXKACHMS, MPUHATBIX OT 3asBUTEIA
(mpexncraBuTens 3asBUTENS), oOecreunBas MX 3aBEPEHHE 3JIEKTPOHHOW MOJMUCHI0 B YCTAaHOBICHHOM
MOPSIZIKE;

- C WHCIIOJIb30BaHHWEM HH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUI HaImpaBisieT
AIIEKTPOHHBIE TOKYMEHTHI W (WJIM) AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC YIOJIHOMOYEHHBIM
JOJHKHOCTHBIM JIMIIOM MHOTO()YHKITMOHAJIBLHOTO LEHTPA, B aIMUHUCTPALIHIO.

3.7.6. B ciydae obOparieHus 3asBUTENS 3a MPEAOCTABICHUEM MYHUIIMTIAIBHON YCIIyTH 10 MPHEMY
3asiBUTEJIEH IO MPEABAPUTENILHON 3aMUCH

B nensx mpenocrtaBieHHMs MYHMUIMIAIBHOW YCIYTH OCYLIECTBIIAECTCA IPUEM 3asBUTENEH IO
MIPEeIBAPUTEILHOM 3aIUCH.

3anuck Ha IpUeM NpoBOAUTCS nocpeacTBoM Enunoro u PernonansHoro noprania.

3asiBUTEN0 MPEAOCTaBISETCS BO3MOXKHOCTH 3allUCH B JIIOObIE CBOOOJHBIC ISl MpHUeMa JaTy U
BpeMs B Ipezieniax yctaHoBieHHoro B MO rpaduka npuema 3asButTene.

M®II He BmpaBe TpeOoBaTh OT 3asABUTENS COBEPILICHUS MHBIX ICHCTBUH, KpOME HMPOXOXKICHUS
UICHTU(QUKALNY U ayTeHTU(UKAIIMH B COOTBETCTBUHM C HOPMAaTHBHBIMH IPABOBBIMH akTaMu Poccuiickoi
denepanyy, yka3aHus LEIM IpUeMa, a TaKkKe MPeJAOoCTaBICHHUs CBEICHUI, HEOOXOMUMBIX JJIS pacyera
JUINTEIBHOCTH BPEMEHHOT'O MHTEPBaIa, KOTOPBIM HE00X0AUMO 3a0pOHHPOBATH /7S IpHUEMa.

@opMHpOBaHUE 3aIpOCa 3asIBUTENIEM OCYLIECTBIISIETCA MOCPEICTBOM 3allOJHEHUS JJIEKTPOHHOU
dopmel 3ampoca Ha Emumeblii m PerwonanpHBI TOpTan, oduIMambHOM caiiTe 0e3 HeoOXOAMMOCTH
JIOTIOJTHATEIPHOM TIOZa4H 3ampoca B KaKou-J1u00 uHOM opme.

Ha Exqunom u PernonansHoM nopraine, opuIHagbHOM CaiiTe pa3MelaloTcss 00pasiibl 3aoIHEHUs
AIIEKTPOHHOM OPMBI 3ampoca.

dopmarHO-JIoTHYECKasi MpoBepka CPOPMHUPOBAHHOIO 3arpoca OCYUIECTBISETCS aBTOMAaTUYECKU
[IOCJIE 3aIlOJIHEHUS 3asBUTEIEM KaKJOTro W3 MOJIed AJIeKTPOHHON ¢opmbl 3ampoca. [Ipu BeisiBIEHUU
HEKOPPEKTHO 3aIllOJTHEHHOTO MOJISl ANIEKTPOHHOM (hOpMBI 3ampoca 3asgBUTEIb YBEIOMIISIETCS O XapaKTepe
BBISIBJICHHON OLIMOKM M TOpPSAKE €€ YCTPaHEHUs MOCPEACTBOM HHGOPMAIMOHHOTO COOOLICHUS
HENOCPEACTBEHHO B 3JIEKTPOHHOM (hopMme 3ampoca.

[Tpu popmupoBaHuU 3arpoca 3asiBUTENIO 00ECTIeUNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAaHUS U COXpPAHEHHs 3ampoca M HMHBIX JOKYMEHTOB, yKa3aHHBIX B
nonpasnene 2.6 Paszmena 2 Hacrosimero AJIMHHHCTPATHBHOTO perTaMeHTa, HEOOXOMWMBIX st
MPEI0CTABICHNUS] MyHULIMITAJIBHON YCIIYTH;

0) BO3MOXKHOCTH 3aIlOJIHEHUSI HECKOJIbKUMH 3asBUTENISIMHU OJHOW 3JIEKTPOHHOM (popmbl 3ampoca
npu oOpallleHuH 3a yCIyramH, MPEANoJaralolliMH HalpaBiIeHWE COBMECTHOIO 3alpoca HECKOJIbKUMHU
3asIBUTEISIMU,
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B) BOBMOXXHOCTbH IT€4aTH Ha OyMa)>KHOM HOCHTEJIE KOITUH JIEKTPOHHON (POPMBI 3a1poca;

I) COXpaHEHHE paHee BBEJCHHBIX B DJJEKTPOHHYIO (opMy 3ampoca 3HaYCHUH
B JIF00OOW MOMEHT IO JKEJIaHUIO II0JIb30BATENs, B TOM YHWCIE TPU BO3HUKHOBEHHWH OIIMOOK BBOJA U
BO3BpATe I MOBTOPHOT'O BBO/Ia 3HAYCHHH B 3JIEKTPOHHYIO (POPMY 3arpoca;

1) 3alOJIHEHUE TOJIeH 3JICKTPOHHOW (OPMBI 3ampoca J0 Havalla BBOJA CBEICHHM 3asBUTEIEM C
UCTIOJI30BaHUEM CBEACHUH, pa3MEIICHHBIX B (eaepasbHOW TroCyIapcTBEHHOW HH(POPMALMOHHOM
cucreMe «Ennnas cucrema uaeHTUPUKAIMKA U ayTeHTU(UKAIMK B HHOPACTPYKType, 00€CreunBaroiei
MH(POPMAITMOHHO-TEXHOJIOTMYECKOE B3aMMOJCHCTBHE MH(POPMAIIMOHHBIX CHCTEM, HCHONB3YEMBIX  JUIS
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B ANEKTPOHHOU (opMme» (naynee — eauHast
cucTeMa WUACHTHU(DUKAIIMM W ayTeHTU(PUKAIIMU), W CBEICHHH, OIyOIMKOBAaHHBIX Ha EIuHOM U
PernonasibHOM mopTane, opUIIMAILHOM CalTe B YacTH, KacalomIeWcs CBEIEHWH, OTCYTCTBYIOIIHUX B
eIMHON cucTeMe UICHTU(DHUKAIINY U ayTeHTU(UKAIIIH;

€) BO3MOXKHOCTh BEpHYTHCSI Ha JIFOOON M3 TAIOB 3alOJIHEHMS AIEKTPOHHOU (opMBbI 3arpoca 6e3
MOTEpH paHee BBEACHHON HH(pOpManu;

’K) BO3MOXHOCTb JIOCTyma 3asiButTens Ha Exunom u PermonanpHOM moprajie win oduinaaIbHOM
caiiTe K paHee NOJAHHBIM MM 3alpocaM B TEYEHHE HE MEHEe OJHOI0 roja, a TakkKe YacTUYHO
c(hOpMHUPOBaHHBIX 3alIPOCOB - B TEUCHHE HE MEHEE 3 MECSIIEB.

3.8. HOpHI[OK HCIIPABJICHUSA [JOIMYHICHHBIX OIICYATOK H omuOOK B BbIIAHHBIX B PE3YyJIbTAaTC
MMpCa0CTaBIICHUS MYHHHHHaHBHOﬁ YCIYI'u JOKYMCHTAax

OcHoBaHueM [Tl HavYalla aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS MPeICTaBIeHNE (HAIPaBICHUE)
3asiBUTENIEM B YTIOJTHOMOYEHHBIH OpraH B MPOU3BOILHON (hopMe 3asiBICHUS 00 UCTIPABICHUH OMEYATOK U
(unmu) ommOOK, MOMYHICHHBIX B BBIIAHHBIX B pPE3yJbTare MPEAOCTaBICHHS MYHUIUINATHHOW YCIyTH
JOKYMEHTAaX.

JIOJDKHOCTHOE ~ JIMIIO  YIOJIHOMOUYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  MPEJAOCTaBICHHUE
MYHUIUIIATBHON YCIYTH, paccMaTphBaeT 3asBICHUE, IPEICTABICHHOE 3asBUTENIEM, M TPOBOIUT
MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEACHWN B CPOK, HE MPEBBIMIAIONIMKA 2 paboymx ITHEH ¢ JaThl
PETUCTpAITH COOTBETCTBYIOIIETO 3asIBICHHUSI.

KputepreM nUpHUHATHS pEMICHUS [0 aJIMUHUCTPATUBHON MpOLEAype SIBISACTCS HAIMYUE WU
OTCYTCTBHE TaKHX ONEYaTOK U (MJIH) OIINOOK.

B crnydae BBISBICHHS JIOMYIICHHBIX OINEYATOK W (WJIM) OMMOOK B BBIJIAHHBIX B PE3yJbTaTe
NPEAOCTABICHUS] MYHHUIUITAIBHON YCIYTH JTOKYMEHTaX JOJDKHOCTHOE JIMIO YIIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 32 TPEAOCTaBIIEHHE MYHHUIUIAIBLHOW YCIYTH, OCYIIECTBIISIET HCIPABICHHUE M 3aMEHY
yYKa3aHHBIX JOKYMEHTOB B CpOK, HE IMpeBBbIIAIONMK 5 pabounx AHEH C MOMEHTa perucTpalnuu
COOTBETCTBYIOIIETO 3asBICHUSI.

B cimydae oTcyTcTBUS omeyaTok M (MiIM) OIIMOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yibTaTe
NPEAOCTABICHUS! MYHUIUIIABHONW ~ YCIYTH, JODKHOCTHOE JIMIO CTPYKTYpHOTO TOJpAa3ICICHHS
YHOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHHIIMIAIBbHON YCIIyTH, MHCbMEHHO
COOOIIAeT 3asBUTENO 00 OTCYTCTBHMU TaKMX OMEYaTOK U (WIHM) OMMOOK B CPOK, HE MPEBBIIIAIONIUN S5
pabouux IHEH ¢ MOMEHTa PEerucTpaIii COOTBETCTBYIOIIETO 3asBICHUSI.

PesynpraroM aJAMHHUCTPATHBHON MpOLEAYpHl SBISETCS BblJada (HampaBieHHE) 3asBUTEIIO
WCIPABIEHHOTO B3aMEH paHee BBIJAHHOTO JTOKYMEHTA, SIBIISIOIIETOCS Pe3yJlbTaroM MpPeaoCTaBICHUS
MYHUITUTIATLHON YCIYTH, WM COOOIIEHHE 00 OTCYTCTBUU TaKMX ONEYaTOK U (M) OIIHUOOK.



4. q)OprI KOHTPOJIA 32 UCITIOJTHCHHUEM AIMUHUCTPATUBHOI0 periiaMeHTa

4.1. Tlopsmok OCYIIECTBIECHHS TEKYIIETO KOHTPOJS 3a COOJMIONCHHEM U HCIIOJHEHHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMM TOJOKEHUH pEerlaMeHTa M MHBIX HOPMATUBHBIX NPABOBBIX
AKTOB, YCTaHABIMBAIOIIMX TPEOOBAHUS K NPEAOCTABICHHIO MyHHIIUIIATBHON YCIYTH, a TAaK)Ke MPUHATHEM
VMU PELICHUM.

JIOJKHOCTHBIE  JIMIIA, MYHULUINAIbHBIE CIy)Kalhe, YydYacTBYIOIIME B  MPEJOCTABICHUU
MYHHIIUIIAJILHON YCITyTH, PyKOBOJICTBYIOTCS MOJIOKEHUSIMU HacTosimero PernamenTa.

B OMKHOCTHBIX penIaMeHTax JOJDKHOCTHBIX JIMI, YYacTBYIOIIUX B HPEJOCTaBICHUU
MYHUIUNAIBHON YCIYT'H, OCYLIECTBISIOMNX (YHKIUHM MO0 NPEAOCTaBICHUI0 MYHUIMNAIBHON YCIYIH,
YCTaHABIMBAIOTCA JOJDKHOCTHBIE OO0S3aHHOCTH, OTBETCTBEHHOCTb, TpEOOBaHUS K 3HaHUSIM U
KBaJIM(PUKALUYU CIIELUATINCTOB.

JIOTKHOCTHBIE JIMI]A OPraHOB, YYacTBYIOUIMX B MPEIOCTaBICHUN MYHUIUNAIBbHON yCIyTH, HECYT
NEPCOHAJIbHYIO0 OTBETCTBEHHOCTh 3@ UCIOJIHEHUE aJJMUHUCTPATUBHBIX MPOLEAYP U COONIOIEHHE CPOKOB,
YCTaHOBJICHHBIX HacTosAmMM PernamenTtom. Ilpu npenocraBneHnn MyHUIMIAIBHON YCIyrH TPaKAaHUHY
rapaHTupyeTcs MpaBo Ha MoTydYeHue MHPOPMAIMK O CBOMX MpaBax, 0053aHHOCTIX U YCIOBHAX OKa3aHUs
MYHUIUNAIBHON YCIyTH; 3alllUTy CBEAECHUN O MEPCOHAIBHBIX JAaHHBIX; YBaKUTEIbHOE OTHOLIEHHE CO
CTOPOHBI IOJIKHOCTHBIX JIMII.

Texymuii KOHTPOIb W  KOOpPAMHALMA  IOCIENOBATEIBHOCTH  JAEHCTBHM,  ONpeaeseHHbIX
aIMMHHUCTPATUBHBIMU IPOLIEYypaMH, IO IPEIOCTABICHUIO MYHHMIMIIAIBHOW YCIYyTU JOJKHOCTHBIMU
JMLIaMHU YIIOJTHOMOYEHHOI'O OpraHa OCyLIECTBISAETCS MOCTOSHHO HEMOCPEICTBEHHO JTOKHOCTHBIM JIMLIOM
YIOJIHOMOYEHHOI'O OpraHa IyTeM IIPOBEACHMSI IPOBEPOK.

IIpoBepkH MONHOTHI M KayecTBa MPEIOCTABICHUS MYHHLMIAIBHOM YCIyr'W BKIIOYAIOT B ceOs
IIPOBEJICHUE TPOBEPOK, BBISIBJICHUE W YCTPAaHEHHE HAPYLIEHUI NpaB 3asBUTENIEH, PACCMOTPEHUE,
NPUHATHE DPEUIeHWH M TOATOTOBKY OTBETOB Ha OOpallleHHUs 3asBHUTENEH, COJAepXalluX >KajJoObl Ha
neiictBus (O6e3neiicTBrE) M PeIeHUs] JODKHOCTHBIX JIMI YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
IIPEIOCTABJIEHNE MYHULIUIIATBHON YCIyTH.

4.2. [lopa10K U NEPUOJUYHOCTh OCYIIECTBICHUS IIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK MOIHOTHI U
KauecTBa MPEIOCTABICHUS MYHHLIMNAIBHOW YCIyTHM, B TOM YHCIIE TOPSAOK U (OPMBI KOHTPOIS 32
MOJTHOTOM M Kau€CTBOM MPEA0CTABICHUS MyHULUTIAIBHON YCIyTH.

KoHTposnb 3a MOTHOTON M KayeCTBOM MPENOCTABICHUS MYHHIMTIAIBHOW YCIIyTH BKJIIOYAeT B ceOs
MIPOBEJICHHE MJIAHOBBIX U BHEIUIAHOBBIX MIPOBEPOK.

[InaHoBbIE M BHEIUJIAHOBBIE IIPOBEPKH MOTYT MPOBOAMTHCS IJIABOM, 3aMECTUTEIEM IJIABbI,
KypUPYIOIIUM YTIOJHOMOYEHHBIH OpraH, 4epe3 KOTOpBIH IMPEJOCTaBIsSIeTCs MYyHUIUNAIbHAs YCIyra, B
cpok He Oomee 20 KajneHAApHBIX THEH.

ITpoBeneHue MIaHOBBIX MPOBEPOK, MOJHOTHI M KAUECTBA MPEAOCTABICHHSI MyHULIUNIAIBHON YCIyTH
OCYUIECTBIIIETCA B COOTBETCTBUU C YTBEPKICHHBIM TpauKOM, HO HE pexe OTHOTO pa3a B TOI.

BHerutaHOBBIE TIPOBEpKH IMPOBOIATCS MO OOpallleHUsM HOPUAMYECKUX M (PU3MUECKHUX JIUI[ C
’anmo0aMM Ha HapylIeHHE UX MpaB M 3aKOHHBIX MHTEPECOB B XO/€ MPENOCTABICHHS MYHHULUNAIbHON
yCIYTH, a TakKe€ HAa OCHOBAHUHM JOKYMEHTOB U CBEJCHMH, YKa3bIBAIOIIMX HAa HAapyLICHHE HCIIOIHEHMS
Pernamenra.

B Xozie 11aHOBBIX U BHEIUIAHOBBIX IPOBEPOK:



IIPOBEPSIETCS 3HAHWE OTBETCTBEHHBIMM JMLAMu TpeOoBaHMM Hacrosuiero Permamenra,
HOPMAaTHBHBIX IMPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX TPeOOBaHMS K MPEIOCTABICHUIO MYHHIIMIAIbHOM
YCIIyTH;

npoBepsieTcsl COONIOAEHUE CPOKOB M IOCIIEA0BATEIbHOCTH HCIIONHEHHUS aJMUHUCTPATUBHBIX
HPOLENYD,

BBIBIIIIOTCSL HAPYIICHUs IIPaB 3asBUTEIICH, HENOCTATKH, JOIYLICHHBIE B XOIE NPEIOCTaBICHUS
MYHHULIMNAJIbHON YCIYTH.

4.3. OTBETCTBEHHOCTb JODKHOCTHBIX JIMI OpraHa, MpeJOCTaBIISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY,
3a peuieHus U Aeictus (Oe3neiicTBUe), MpUHUMaeMble (OCYIIECTBISIEMbIE) UMH B XOZ€ MPEJOCTaBICHUS
MYHHULIMNAJIbHON YCIYTH.

Ilo pesynpraTaM IpPOBENEHHBIX IPOBEPOK B CIy4yac BBIABICHHMA HaApylLICHHA NOpsAAKa
MIPENOCTABICHUS] MYHULUINAIBHOM YCIyI'M, IpaB 3asABUTEICH BHHOBHBIC JIMLA IPUBICKAKOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEIbCTBOM Poccuiickont denepannu, 1 NpUHUMAIOTCS MEPBI
10 YCTPAHEHUIO HAPYIICHUM.

JIOJTDKHOCTHBIE  JIMIIA, MYHHULUINAIbHBIE  CIy)KallUue, Yy4YacTBYIOIIME B  IPEJOCTABICHUHU
MYHMIHIIAJBHOW YCIIYT'H, HECYT NEPCOHAIBHYI0 OTBETCTBECHHOCTH 3a IPUHATHE PEIICHUS U NEHCTBUS
(Ge3nmelicTBHUE) IpU MPEIOCTABICHUN MYHUIIUIATBHON YCITyTH.

IlepcoHanbHast OTBETCTBEHHOCTh YCTAHABIMBAECTCS B JOJDKHOCTHBIX PENIAMEHTAX B COOTBETCTBUU C
TpeGoBaHUAMH 3aKoHOAaTeNnbCTBa Poccuiickoit denepannu.

4.4. llonoxeHus, XapakTepusyrolmue TpeOoBaHUS K THOpsAAKY U (opMam KOHTposs 3a
NpPEAOCTaBICHUEM MYHUIIMIAIBHON yCIYrH, B TOM YHCJIE€ CO CTOPOHBI TPa)KlaH, UX OOBEAWHEHHHA H
Opra’u3anun

KoHTposnp 3a mpenocTaBieHHEM MYHHUIMIIATBHON YCIyrH OCYLIECTBIsETCS B (popMe KOHTPOJIS 3a
COOJTIOIEHUEM TIOCIIEI0BATEIbHOCTH JCHCTBUH, ONpeNesIeHHbIX aJMUHUCTPAaTUBHBIMU MPOLEIypaMH O
UCIIOJIHCHUIO MYHULUINIAJIBHOM YCIYTM, W TPHHATHEM pPELICHUH JOJDKHOCTHBIMM JIMLAMH, IIyTEM
MPOBEICHHs POBEPOK COONIOACHUS U UCIIOJIHEHHS! TOJHDKHOCTHBIMH JIUIIAMU YTIOJIHOMOYEHHOTO OpraHa
HOPMAaTHBHBIX TPaBOBbIX akToB Poccuiickoii ®enepaumu, Pecmybmuku KpbiMm, a Takxke MONOKeHUN
Pernamenra.

[IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpalleHHI0 TpaXkJIaHWHA WIIU
OpraHu3aluu.

[Topsanok u GopMbl KOHTPOJS 3a MPEAOCTABICHHUEM MYHULUMAIbHOM YCIYTH JIOJKHBI OTBEYaTh
TpeOOBaHUSIM HEMIPEPHIBHOCTH U IEHCTBEHHOCTH (9()(HEKTUBHOCTH).

I'paxxnane, ux O0OBEAMHEHHS W OpraHMU3allMM MOTYT KOHTPOJHMPOBATH MPEIOCTABIICHUE
MYHHMIMIIAJBHOW YCIyTW NyT€M HOJy4YeHUs NHCbMEHHONM M YCTHOM HHQpOpMAlMM O pe3yabrarax
IIPOBEJICHHBIX ITPOBEPOK M NMPUHATBHIX 110 PE3YJIBTaTaM IIPOBEPOK Mepax.

5. JocyneOHblii (BHecy1eOHbI) MOPAXOK 005KaJI0BAaHUS PellleHUil U neiicTBuil (0e31eiicTBUA)
Anvunucrpanuu, M®II, opranusanmii, ykazanabix B yactu 1.1 crarbu 16 @eaepajabHoOro 3akoHa
ot 27 mrogist 2010 roxa Ne 210-®3 «O0 opranu3anuy NperoCcTABIEHUs TOCYTIAPCTBEHHbIX H
MYHHUIMIAJTbHBIX YCJIYI», 4 TAK/Ke UX J0JKHOCTHBIX JIML, MyYHHIMIAJIbHBIX CJIYKAIIUX,
PadOTHUKOB.

WNudopmarus 1u1st 3assBUTEINS O €0 MpaBe MMoJaTh kajo0y Ha peteHus U (win) neiictsus (OesneiicTue)
Anvmunuctpanuu, MO, opranuzanuii, ykazaHHbIX B yacTH 1.1 ctarbu 16 @enepanbHoro 3akoHa ot 27
utonsg 2010 roga Ne 210-D3 «OO6 opranu3zanuu NpeaoCcTaBIeHUs TOCYIapCTBEHHBIX U MYHUIUITAIbHBIX



yCIIyT», a TAK)KE€ X JOJKHOCTHBIX JIML, MyHULIMIIAJIIbHBIX CIIyXallliX, pAOOTHUKOB IIPU MIPEIOCTABICHUN
MYHUIUIAJIBHON YCIIyTH.

5.1. 3asBuTENb UMEET MPaBO Ha JocyneOHOe (BHecyneOHOe) 00KaToBaHUE PEIICHUA U IeWCTBUN
(Oe3meiicTBus),  TPHUHATBIX  (OCYIIECTBISEMBIX)  AIMUHUCTpAlMEH,  JOJDKHOCTHBIM  JIUIIOM
AnmMuHUCTpanuy, 00 MyHUIMOAIbHBIM ciayxamuM, MOIL], paborHukom MOPI[, a Takxke
OpraHU3aIMsIMHU, IPEITyCMOTPEHHBIMU YacThio 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3, win ux
pabOTHHKAMH B XOJIe MPEIOCTABICHUS MYHUIIUNAIBHON ycimyru (manmee — jgocyneOHoe (BHeCymeOHOE)
00>kaoBaHUE).

[Ipeamer xanoObl

5.2. IIpeameToM nocynebHOro (BHECyAeOHOTO) OOKaJOBaHUS 3asBHUTENIEM PEIICHUN W JICHCTBUN
(6e3nmeiicTBusl) AIMHHHCTPAIMH, JOHKHOCTHOTO JHIA AJIMHHUCTPAIMH, JUO0 MYHHUIIUIAIHHOTO
ciyxaniero, M®II, pabornuka M®ILI, a Takke opraHu3alMid, MPETYCMOTPEHHBIX YacThio 1.1 cTaThu 16
®enepanbHoro 3akoHa Ne 210-D3, unu ux paOOTHUKOB SIBISETCS KOHKPETHOE pEIlleHUE WM JIEHCTBUE
(Oe3neiicTBHE), MPUHSITOE WIH OCYIIECTBICHHOE UMU B XOJI€ MIPEIOCTaBICHUS MyHUIUIATIBHON YCIyTH, B
TOM YHCJIE B CIEAYIOIINX CIIydasax:

1) HapyIIeHre CpoKa PETUCTPALIMU 3alpoca O MPEAOCTABICHUH MyHHUIIMIIATLHOM YCIIyTH, 3ampoca,
ykazaHHOro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MpPEAOCTABICHUS MYHHMIMNAIbHOW yciayru. B yka3aHHoM ciiydae
nocyneOHoe (BHecyneOHOe) oOaloBaHHME 3asBUTEIEM pelieHud W aeuctBuil (OesnerictBus) MOI],
paborarka M®I[ BO3MOXHO B cioyyae, €ClM Ha MHOTO(YHKIMOHAIBHBIN HEHTp, PEIICHUs U IEHCTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3NOXKEHA (PYHKIHS IO MPEJOCTaBICHUIO COOTBETCTBYIOLIEH
MYHUIUIATBHON YCIyrM B IIOJTHOM oO0beMe B TOpSIKE, ONpeAeleHHOM dvacTbio 1.3 cratem 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WIM HH(OpPMAIMH JTHOO OCYIIECTBICHUS NCHCTBUH,
MPEICTABICHUE WIM OCYIIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH AKTAMH
Poccuiickoit denepanny, HOpMaTUBHBIMU NPaBOBbIMHM akTamu PecnyOonmuku KpbiM, MyHUIMDANbHBIMU
MPaBOBBIMH aKTaMHU JUIsl IPEJOCTABICHUSI MyHUIIUTIATBLHON YCIYyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEJICTaBICHHE KOTOPHIX IMPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanyy, HOpMaTUBHBIMU NPaBOBBIMU akTamMu PecnyOnuku Kpbiwm,
MYHHIIUIIAIbHBIMU IPABOBBIMU aKTaMH JUIsl PEA0CTaBICHHS TOCYJapCTBEHHOM YCIIyTH, y 3asiBUTEIIS;

5) oTka3 B pe0CTaBICHUY MyHULIUIAIBHOMN YCIIYTH, €CJIM OCHOBaHMS OTKa3a HE IPEyCMOTPEHBI
(denepanbHBIMUA 3aKOHAMHU M MPUHSATHIMH B COOTBETCTBUU C HUMH WHBIMA HOPMAaTHBHBIMHU TPAaBOBBIMU
aktamu Poccuiickoii denepanyu, 3aKkOHAMH U MHBIMH HOPMATUBHBIMHU TPABOBBIMH akTaMu PecrryOnuku
KpbiM, MyHUIIMIAJIBHBIMA TIPAaBOBBIMH akTaMW. B ykazaHHOM ciydae aocyaeOHoe (BHecymeOHOoe)
oOxxasioBaHHe 3asiBUTENeM pellieHuid u nerctBuil (6e3aeiicteus) M®L], paborHuka M®L] Bo3MOXHO B
cily4ae, €cid Ha MHOTO(YHKIMOHAJbHBIA WEHTpP, peuieHus U AeictBusi (Oe3aeiicTBHE) KOTOPOro
00KaITyI0TCsl, BO3JI0KE€Ha (YHKIHS MO MPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMIAIBHON YCIyTH B
MIOJIHOM 00bEeME B TIOpSJIKE, onpeesieHHoM JacTeio 1.3 crarbu 16 denepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHMEe C 3asBUTENS MpPHU MPEAOCTABICHUM MYHULUIMAILHONW YCIYTU IJIaThl, He
MPEeTyCMOTPEHHOW HOPMAaTUBHBIMU TIPaBOBbIMM akTamMu Poccuiickoii ®enepaunu, HOPMaTUBHBIMU
npaBoBbIMU akTamu Pecry6nuku KppiM, MyHHUIIMTIATbHBIMU IPABOBBIMH aKTaMH;

7) oTKa3 AOMUHHUCTpALMU, AODKHOCTHOrO numa Aamubuctpamuu, MOIL], padornuka MOI],
OpraHu3aiuii, NpeaycMOTpeHHbIX YacThlo 1.1 ctatem 16 denepanbHoro 3akoHa Ne 210-D3, unu ux



pabOTHHKOB B WCHPABICHUH JOMYIICHHBIX WUMHU OINEYaTOK W OMMOOK B BBIJAHHBIX B pe3yibTare
MPEIOCTABIICHUS] MYyHHIIMITATLHOW YCIYTH JOKYMEHTaX JTUOO0 HapyIIeHHWE YCTAHOBICHHOTO CPOKAa TaKUX
ucnpapieHuil. B ykazaHHOM citydae nocyneOHoe (BHeCyaeOHOe) 00KalloBaHHUE 3asBUTEIEM PEIICHUN U
neiictBuii (6e3nmerictBusi) M®ILI, paboraunka M®I] Bo3MokHO B ciydae, ecnu Ha MO, pemenus u
neicTBus  (Oe37eiCTBHE) KOTOPOTO  OOXKANYIOTCS, BOJIOKEHA (QYHKIHMS 1O TPEIOCTABICHUIO
COOTBETCTBYIOLIEH MYyHULIMNAJIBHON YCIyTH B IOJHOM OObEME B MOPSJAKE, ONpPEAEICHHOM yacThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpOoKa WM TMOpsiAKa BBIJAUM JOKYMEHTOB II0 pe3yJibTaraM IpeloCTaBICHUS
MYHUITUTIATLHOUN YCITYTH;

9) nmpHOCTaHOBIEHME  MPEAOCTAaBICHUS  MYHMLMIIAJbHOW  YCIYI'HM, €CIM  OCHOBaHHS
MIPUOCTAHOBIIEHUSI HE TIPEIYCMOTPEHBI (efepaibHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU
WHBIMH HOpPMAaTUMBHBIMU TpaBOBbIMH akTamu Poccuiickoii ®enepauuu, 3aKOHAMH M HHBIMH
HOPMAaTUBHBIMU TpPaBOBBIMH akTamu PecmyOmuku KpbiM, MyHHIMNATbHBIMM NPAaBOBBIMU aKkTamu. B
yKa3aHHOM ciy4ae nocyaeOHoe (BHecyneOHOe) oOkalloBaHWE 3asBUTENIEM pEIIeHUH H ACHUCTBUHN
(6e3neiictBusi) M®DILI, padoraunka M®I] Bo3moxHO B ciywae, eciim Ha M®II, pemennss u aercTBus
(6e3meiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3J0XKeHA (YHKIHS TIO MPEAOCTABICHHIO COOTBETCTBYIOIICH
MYHHIIUIIATBHOW YCIYTM B TIONHOM OObeMe B TOpSAKE, OMpeNelIeHHOM uacTeio 1.3 crateu 16
®denepanbHOro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asABUTENS MPHU MPEIOCTABICHUH MYHHIIMIIAIBLHOW yCIyTH JOKYMEHTOB WU
uHbOpMaIH, OTCYTCTBUE M (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKHCH MPHU MEPBOHAYAIBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS MYHUIMIATBHONW YCIyTH, THOO B
MPEIOCTABICHUH MYHUIIMNAIBHON YCIyTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX MyHKTOM 4
gactu 1 crareu 7 ®enepanpHoro 3akoHa ot 27 wmions 2010 . N 210-®3 «OO6 opranuzanuu
MPEIOCTABIICHUS TOCYAaPCTBEHHBIX M MyHUIIUIIAIBHBIX yCIIyT» (nanee- Oenepanbhblii 3akoH Ne 210-D3).
B ykazanHoM cnydae nocyneOHoe (BHecymeOHOE) oOkajJoBaHWE 3asBUTEIEM pEIICHUH W JIeHCTBUI
(6e3neiicTBuS) MHOTO(YHKITMOHATTEHOTO IIEHTPa, paOOTHUKA MHOTO(YHKITMOHATBFHOTO IIEHTPA BO3MOXKHO
B Cllyyae, €Cld Ha MHOTOQYHKIMOHAJbHBIA LIEHTp, PELICHUs U JelcTBUs (Oe3aeiicTBHE) KOTOPOro
00XKaITyIOTCS, BO3JIOXKEHA (PYHKIIHS IO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIIATBHBIX YCIYT B
MOJTHOM 00bEeMeE B MOPsIJIKE, ONpeieIeHHOM YacThio 1.3 ctarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3.

Opral, npenocTaBiSIIOIIMN MyHUIMNIAIbHYIO yciyry, M®LI, opranu3anuy, yka3aHHblE€ B 4acTu
1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, a Takke MX MOJDKHOCTHBIE JHIA, MYyHHUIUTIATbHBIC
ciykamue, pabOTHUKM M YIOJHOMOYEHHbIE HA PAaCCMOTPEHHE KaloOBl JOIKHOCTHBIE JIUIA, KOTOPHIM
MOJXKET OBITh HalpaBJIeHa kajio0a

5.3. XKanoba Ha pemeHuss u AeWcTBUS (Oe3neiicTBHE) IOIDKHOCTHBIX JIHMII AJIMUHHCTPAINH,
MYHMIIMIIAJIBHBIX CIYXKAIIUX MOJaeTCs 3asBUTENEeM B AJMUHHCTPAIMIO Ha UMS TJIaBbl AIMUHUCTPALIUH,
M®I] nubo B opran rocyaapcTBEHHOW BJIACTH (OpraH MecTHOro camoympasieHusi) Pecnyonuku Kpbiwm,
SBIISOLIUICS ydpeauTenem MHOTO(YHKIIMOHAJIBHOTO HEHTpa (manee - y4peaUuTeNb
MHOTO(YHKIIMOHAJILHOTO LIEHTPa), a TakKe€ B OpraHu3allid, MpeaycMoTpeHHble dyacThio 1.1 crateu 16
®denepanbHOro 3aKoHa Ne 210-D3.

54. B cnywae ecaum oOOXKamylOTCS penieHUs W JAeUcTBUS (0e31eCTBUE) PYKOBOAMTEIS
AIMUHHUCTpAIWY, 5kajo0a MoAaeTcs B BBIIIECTOSIINN OpraH (B MOPSIKE TOAYNHEHHOCTH).

[Ipy OTCYTCTBHMHM BBIIIECTOSILIETO OpraHa >kanoba MOoAAaeTcs HEMOCPEICTBEHHO PYKOBOIUTEIIO
AJIMUHHCTpALIUH.



5.5. XKanoOwl Ha pemenus u aeiictus (Oe3neiicTeue) padorauka M®L mogaroTcss pyKOBOAUTEITIO
storo MO®II. XKanobsr Ha perenus u neictBus (0esaeiicteue) M®PIL] moxarores yupenureno MOL] win
JOJDKHOCTHOMY JIUITY, YIIOJTHOMOYEHHOMY HOPMaTHBHBIM IpaBoBbIM akToM PecnyOnuku Kpbiv. XKanoost
Ha peuleHuss u JedcTBusa (Oe3nelicTBHE) paOOTHUKOB OpraHU3alMid, MPEeTyCMOTPEHHBIX dYacThio 1.1
cratbu 16 @enepanproro 3akoHa Ne 210-D3, mogar0Tcss pyKOBOIUTESAM ITUX OpraHU3aIUi.

[Topsinok mogauu ¥ pacCMOTPEHUS KaJl00bI

5.6. OcHoBaHWEM 71l Ha4asia MPOIEAYPhl TOCYAeOHOrO (BHECYNEOHOT0) 00KaTOBaHMS SBISETCS
MOCTYTUUIEHUE KaJo0kI, MOAHHOM B MAUCbMEHHOU dbopme
Ha OyMa)XHOM HOCHTEJIE, B AJIEKTPOHHON (hopMe, B YIIOTHOMOUEHHBIN OpraH 10 pacCMOTPEHUIO KaJIOObI.

5.7. XKanoba Ha pemieHus u AeicTBus (Oe3nelcTBHE) AIMUHHCTpAINU, TOHKHOCTHOTO JIMIIA
AJIMUHUCTpALlUU, MYHHUIMIIAIBHOTO CIY)KAIlEro, PYKOBOAWUTENSI AJMHUHHCTPALMH, MOXET OBITh
HafpasjeHa 1o noure, yepe3 M®LI, ¢ ucnonp3oBanueM HHOOPMALMOHHO-TEIEKOMMYHHUKAI[MOHHOMN CEeTU
«HTepHeT), 0OQUIIMATBLHOTO caiiTa AIMUHUCTpaIuH, GheaepalbHON ToCyIapCTBEHHON HH(POPMAITMOHHOM
cuctembl «EAMHBIN MoOpTan rocygapCTBEHHBIX M MYHHMIMNAIbHBIX yciyr (dyHkuuif)» aubo Iloprana
rOCYIapCTBEHHBIX M MYHHMIMIAIBHBIX ycnyr (dyHkiuii) Pecnmy6onmuku KpbiM, a Takke MOXKET OBITh
MIPUHSATA TP JINYHOM NPUEME 3asIBUTEIIS.

3asgBUTEN0 00ECHeYynBAETCS BO3MOXKHOCTh HAINpPaBJICHUS >KajJoObl HAa pEHIeHUS M JeUCTBUSA
(GezneiicTBrEe) AIMUHUCTPALIUH, TOKHOCTHOTO JUIAa AIMUHUCTPALIMY, MYHUILIUINIATHHOTO CIYKAIlEro B
cooTBeTcTBUM cO crarbedl 11.2 denepanbHoro 3axkoHa Ne 210-®3 ¢ wucnonp3oBaHMEM MoOpTana
denepanbHON rocygapcTBEHHON MH(DOPMAIIMOHHONW CHUCTEMBbI, 0OecTeunBarolieil mpouecc J0cyaeOHOTo
(BHecyneOHOro) 00KaI0BaHuUs pelIeHui U AelcTBUi (6e31eiCTBHA), COBEPUICHHBIX MPH NMPEI0CTABICHUN
TOCYJapCTBEHHBIX W MYHHULHUIAIBHBIX YCIYr OpraHaMy, MPEeAOCTABISIIOUIMMU TOCYJapCTBEHHBIE H
MYHHMIMIIAJIbHBIE YCIYTM, MX JOJDKHOCTHBIMHM JIMI[AMH, TOCYAAPCTBEHHBIMH M MYHULUIAJIbHBIMU
CIIy’KalllUMU C HUCIOJIb30BaHUEM HH(POPMAIIMOHHO-TENIEKOMMYHHUKAIIMOHHOHN cetn «VHTepHeT» (nanee -
CUCTEMa OCYIeOHOTr0 00KaIOBaHuUs).

5.8. XKanoba na pemenus u gaeiictBust (6e3neiictBue) M®ILI, paborHuka M®IL] moxer OBITH
HarpasJieHa 10 MoYTe, C UCMOIb30BaHUEM MH(DOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHOM cetn «HTepHeT,
opunmansHoro caiita MO®LI, ¢enepanbHOil rocygapcTBeHHOW HMH(GOPMAIMOHHON cucTeMbl «EIUHBIHN
NOpTal TOCYIAapPCTBEHHbIX M MYHMLMIAIbHBIX yciuyr (¢yHkuuii)», [loprama rocynapcTBEHHBIX U
MYHUIUIATBHBIX yeuyT (¢yHkunii) PecyOmuku KpbiMm, a Takke MOXET ObITh MPUHSATA MPH JIMYHOM
pUeMe 3asiBUTEIIS.

5.9. XKanoba Ha pemeHus u aerctus (Oe3aeiicTBUE) OpraHU3alMi, NPEAYCMOTPEHHBIX YacThiO
1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB MOXKET OBITH HANpaBJieHA IO
1oYTe, C UCTIOIB30BaHINEM MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT», OpHUIHaIbHBIX
CalTOB O3THUX OpraHm3aiui, QenepasbHON TOCYIAPCTBEHHOW WH(OpPMAITMOHHOW CHUCTeMBbI «EIUHBIN
MOpTal TOCYIAapCTBEHHbIX M MYHMIMIAJIbHBIX yciuyr (¢yHkuuit)», [loprama rocynapcTBEHHBIX U
MYHHULUINAIBHBIX ycnyr (dynkiuil) Pecnyonuku KpbiM, a Takke MOXET ObITh MPHUHITA MPU JTUYHOM
npueMe 3asiBUTEIIS.

5.10. KXamoba, mnoctynuBmias B AJMHUHHCTPAIMIO TOJICKHUT pErucTpaly He TMOo3/Hee
CJIEYIOIIEro paboyero JHS CO JHS €€ MOCTYIUICHHUS.

B cnyuae mogaun 3asBurenem xanoosl uepe3 M®DL], MOI] obecneunBaer nepeaady xaao0bl B
AJIMUHHCTPALIUIO B MOPSIIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIIAIEHUEM O B3aMMOICHCTBUU MEKIY
M®II 1 ATMUHHCTpALUEH, HO HE MO3/IHEee CIeIyIOIero paboyero AHs €O JHS MOCTYIUICHHS KaloObl.

5.11. Xanob6a momkHa comepKarh:



1) HauMeHOBaHWE AJIMHUHUCTpAIMH, JOJDKHOCTHOTO  JiMIa  AJMUHUCTpAalUH, JTHOO
MYHHIIUIIATBHOTO — ciyxkamero, MOILl, ero pykoBomutens u (wiu) pabOTHUKA, OpraHU3alUH,
IIpeIyCMOTPEHHBIX yacThio 1.1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTesei v (Uin)
pabOTHHKOB, pellieHHs U JeHCcTBHs (0e31eiCTBHE) KOTOPBIX 00KATYIOTCS,

2) ¢damunmio, UMs, OTYECTBO (IOCIIEAHEE — MPU HAJIWYUM), CBEACHUS O MECTE KHUTEIbCTBA
3asIBUTEIS — duznIecKoro nuna 6o HAaMMEHOBAaHUE, CBEICHUS
0 MECTOHAXOXJACHUH 3asBUTEIISI — IOPUINICCKOTO JIUIIA, a TAKXKEe HOMEep (HOMepa) KOHTAaKTHOTO TenedoHa,
azapec (ampeca) AJIEKTPOHHOUN MOYTBI (mpu HATHYUH)
Y TIOYTOBBIN aJIpec, IO KOTOPBIM JTOJKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 oOOXaldyeMbIX pEIICHUAX W JeHCTBUsSIX (Oe3neicTBUM) AJMUHHUCTPALINH,
JIOJDKHOCTHOTO JIMIIAa AJMHHHUCTPAIMH, OO0 MyHHIMOAIbHOTO ciykamero, M®IL], padoranuka M®II,
opraHu3amuii, mpeaycMoTpeHHbIX YacThio 1.1 cratem 16 ®epepanmbHoro 3akona Ne 210-03, ux
PabOTHHUKOB;

4) OBOABI, HA OCHOBAaHMM KOTOPHIX 3asBUTEIh HE COMIACEH C  peEHICHUEM
u JeictBueM (Oe3neiicTBueM) AJIMUHUCTpAlMM, JOJDKHOCTHOTO JHIAa AJMUHHCTpAnuu, 100
MyHUITUTIATBHOTO ciyskamero, M®II, padoranka M®II, opranuzamuii, npeaycMOTPEHHBIX YacThio 1.1
crarbu 16 denepanpHoro 3akoHa ot 27 utonst 2010 roma Ne 210-03 «O06 opranuzanuu npeaoCcTaBIeHHs
rOCYIapCTBEHHBIX U MYHUIUIAIBHBIX YCIyT», UX PAOOTHUKOB. 3asgBUTENIEM MOTYT OBbITh MPEICTABICHbI
JOKYMEHTHI (TIpY HAJIMYUH ), TOATBEPKIAIOIINE TOBOABI 3asBUTENS, THOO UX KOTIHU.

CpoK# pacCMOTPEHHS KATOOBI

5.12. XKanoba, moctynusmas B AgmuHuctpaiuio, MOII, yupeaurento MOII, B opranuzanuu,
npeaycMoTpeHHble yacTthio 1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, nubo B BBIMIECCTOSIIUI
opraf (MpU €ro HaJIMYWH), TOMJIEKHUT PACCMOTPEHHUIO B TEUCHHE MATHAIUATH pabo4YnX THEH CO JHA ee
peructpanmu, a B CiIy4ae oOXxanoBaHHMs OTkaza Anvunuctpamuu, MOILl, opranuzamnmii,
IIPELyCMOTPEHHBIX YacThio 1.1 craren 16 @enepanbHoro 3akoHa Ne 210-P3, B mpremMe AOKYMEHTOB Y
3asBUTEN MO0 B HUCHPABICHUM JOMYLIEHHBIX ONEYaTOK M OIIMOOK WM B ciydae O0KajloBaHUs
HapyILICHUsS YCTAHOBJIEHHOTO CPOKAa TAaKWX MCIIPABICHUH - B TEUEHHE ISATH pabodyMx AHEH co JHS ee
perucTparui.

[lepeyenr OCHOBaHMIA JUIS TIPHOCTAHOBICHMS PACCMOTPEHHs JKaloObl B cilydae, €CiH
BO3MOKHOCTh TPUOCTAHOBIICHUS MIPEAYCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickoit @eneparuu

5.13. OcHoBaHus JIJIs1 TPUOCTAHOBIICHUSI PACCMOTPEHHUS YKAJI00BI OTCYTCTBYIOT.

Pesynbrar paccMoTpeHus x&ano0bl

5.14. Tlo pe3ynbraTamMm pacCMOTPEHHUS JKaJ00bl TPUHUMAETCS OJTHO U3 CIICAYIONINX PEIICHUH:

1) xanoba yaoBIeTBOPSETCS, B TOM Yucie B (OopME OTMEHBI IPUHSITOTO PELICHUS, UCIPABICHUS
JIOTIYIIEHHBIX ONEYaTOK U OIIMOOK B BbIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS] MyHULIMIIAILHON yCIyru
JIOKyMEHTaX, BO3Bpara 3asBUTENIO JCHEXKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMaTUBHBIMH TIpaBOBbIMH akTamMu Pocculickoii ®denepanuu, HOPMATUBHBIMH MNPaBOBBIMH aKTaMU
PecryOmuku KpbiM, MyHUITUTIAIBHBIME IPABOBBIMU aKTaMU;

2) B yIOBJICTBOPECHUH KaJ0ObI OTKA3bIBACTCSI.

5.15. A,I[MI/IHI/ICTpaHI/IH OTKAa3bIBACT B YAOBJICTBOPCHUU ’KaJIOOBI B COOTBETCTBMH C OCHOBAHMAIMH,
npeayCMOTPpCHHBIMU MYHUIIUITIAJIBHBIM ITPABOBBIM dKTOM.



5.16. M®I] oTka3piBaeT B YIOBJIECTBOPEHHUU KAJIOOBI B COOTBETCTBUU C OCHOBAHUSIMU,
pexycMOoTpeHHbIMU [lopsinkoMm.

5.17. AnMuHHCTpanus OCTaBIse€T XKajdol0y Oe3 OTBeTa B COOTBETCTBHM C OCHOBaHHUSAMH,
IIPEyCMOTPEHHBIMU MYHUIIUIIAIILHBIM IIPABOBBIM aKTOM.

5.18. M®IL] ocraBmnsieT xanoly 6e3 OTBeTa B COOTBETCTBUH C OCHOBAaHHSIMH, ITPETYyCMOTPEHHBIMA
ITopsinkxom.

5.19. B ciiydae ycTaHOBJIEHHUS B XOJ€ WJIM IO pe3yJbTaraM PacCMOTPEHUs KajloObl MPU3HAKOB
cocTaBa aJMUHHCTPAaTUBHOIO IPaBOHAPYIICHHS WJIM HPECTYIUIEHHS JOKHOCTHOE JIMIIO, PaOOTHUK,
HaJIeJICHHbIE MOJHOMOYHUSIMU IO PACCMOTPEHHUIO Kalo0, He3aMeIUIMTEIbHO HANpPaBIsSIOT UMEIONIHECs
MaTepHualbl B OpraHbl IPOKYpaTyphl.

[Topsinox nHGOPMUPOBaHUS 3asBUTEINS O PE3YJIBTATaX PACCMOTPEHNUS XKATOOBI

5.20. He mo3nnee nHS, CHEIYIOMIETO 3a JHEM MPHUHSTHS pElIeHUs, yKa3aHHOro B yactu 5.14
HACTOSLIETO pa3Jiena, 3asBUTENI0 B MUCbMEHHON (hOpMe U 110 JKEeJIaHUIO 3asIBUTENS B 3JIEKTPOHHOU popme
HaIpaBJIsAeTCs] MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX pacCCMOTPEHHUS KaI00bI.

5.20.1. B cinyuae npu3HaHUsA 5kaja00bl NOAJNIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asIBUTENIO IACTCs
uHpOpMaIUs O JAEUCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPENOCTABIAIONIMM MYHHULIUNAIBHYIO YCIYTY,
M®I] nubo opranu3zanuei, npeaycMoTpeHHoi yacThio 1.1 ctateu 16 ®DenepanbHOTO 3aKkoHa OT 27 U0
2010 . N 210-®3 «O06 opraHu3aiy MPeIOCTaBICHUs TOCYIapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT», B
LENISIX HE3aMENJIUTENIBHOIO YCTPAHEHUS BBISBICHHBIX HAPYLIEHUH INPU OKA3aHUM  MYHULUIAIBHON
YCIYTH, a TakKe NMPUHOCATCS U3BUHEHMS 3a JIOCTaBJICHHbIE HEYH00CTBA U yKa3bIBaeTcs MH(pOpMaLus O
JalbHEHIINX JEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEpIIMTH 3asABUTEII0 B LEIAX IOJyYCHHS
MYHMLIMIIAJIBHOU YCIIYTH.

5.20.2. B cnyuyae mpu3HaHUS *KaloObl, HE MOMJIEXKAIIEH yIOBIETBOPEHHIO, B OTBETE 3asIBUTEINIO
JIAI0TCS apryMEHTUPOBAHHbIE PAa3bsCHEHUS O NMPUUYMHAX NMPHUHITOIO PEIICHUs, a Takxke UHPOopMarus o
NOpSAJKE 00’KaJIOBAHUS IPUHITOTO PELLIEHMS.

5.21. B cinyudae ecnu xano0a Obula HampaBieHa B SJIEKTPOHHOM BHJIE MOCPEICTBOM CHCTEMBI
nocyneOHOrO OOKaJoOBaHHMS C HWCIOJNB30BaHHEM HH(MOPMAMOHHO-TEICKOMMYHUKAIMOHHOW — CETH
«MHTEpHET», OTBET 3asBUTEIIO HAPABIISAETCS MOCPEICTBOM CUCTEMBI JOCYAEOHOTO 00XKaIOBAHMUS.

[Topsimok oOkanoBaHMs peIeHHs 1o xKanobe

5.22. 3asgBUTENU UMEIOT NpPaBO O0XaJloBaTh pelleHHUs U JeHcTBus (Oe3neicTBUE), MPUHATHIC
(ocymectBisiemble) AIMUHHUCTpaLUed, JOKHOCTHBIM JIMIOM AJIMMUHHCTpalMM, MYHUIUIAIbHBIM
ciayxamumu, MOILI, pabotHukom M®IL], a Takxe opraHuzalMsIMH, MPeTyCMOTPEHHBIMH 4acThio 1.1
crarbu 16 @DenepanbHoro 3akoHa Ne 210-®d3, win ux paOOTHHKaMHM B CyH, B TOPSIKE U CPOKH,
YCTAHOBJICHHBIE 3aKOHOAATENIbCTBOM Poccuiickoit deneparuu.

ITpaBo 3asBUTENS HA MOMyYeHHE UH(OPMALIUU U TOKYMEHTOB, HEOOXOAUMBIX Il 0OOCHOBAaHUS U
PacCMOTPEHHUS JKaT00bI

5.23. 3agBuUTENN MMEIOT MpaBO oOpaTtuThcs B AnmuHuctpanuio, MOL], a Takxke opraHuzaiuio,
npeaycMoTpeHnyto vactbto 1.1 crarbm 16 ®enepanbHoro 3akoHa Ne 210-P3, 3a mnonaydyeHHEM
UHPOPMAIIUN U JOKYMEHTOB, HEOOXOAMMBIX JIIsl 0OOCHOBAHUS U PACCMOTPEHUS Kalo0bl B MUCbMEHHOM
dopme MO mouTe, C HCHOIb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTtu «/HTepHeT»,
odunmansHoro caiita AnMuHHcTpanuu, opunuansHoro caiitta MOLI, denepanbHoil rocynapcTBeHHON
MH(POPMAIIMOHHON cucTeMbl «EUHBIN mOpTaa rocy1apCTBEHHBIX U MyHHIMIIANBHBIX YCIyT (QYyHKLUI)»,



[Toprana rocymnapCTBEHHBIX W MYHHUIMNAIbHBIX yciayr (¢ynkuuit) PecnyOonmuku KpbeiMm, a Takke mpu
JIUYHOM IIpUEME 3asIBUTEIIS.

Crnioco0b1 MHGOPMHUPOBAHUS 3asBUTENEH O MOPSIKE IMOJAYM U PACCMOTPEHUS 5KaI00bI

5.24. Nudopmanuio o nopsake nojadv ¥ pacCMOTPEHHUS 5KajIo0bl 3asIBUTEIN MOTYT MOTYyYUTh Ha
MH(QOPMAITMOHHBIX CTEH/AX pACIOJIOKEHHBIX B MECTax MPEeIOCTABICHUS MYHUIIUIAIBHONW YCIyTH
HENOCPEACTBEHHO B AJIMHHHCTpaluy, Ha oduumansHOM caidte Aamuuuctpanwu, B MOIl, a Taxxke
OopraHu3amuy, npeaycMoTpeHHoil 4vacteto 1.1 crareu 16 denmepanpHoro 3akona Ne 210-D3, B
denepanbHON TOCYNapCTBEHHONW WH(MOPMAIMOHHON cucTeMe «ENWHBIN TopTam TrocymapCTBEHHBIX U
MYHHULIMINAJIBHBIX ycnayr (pyHkumid)», Ha Iloprane rocynapcTBEHHbIX W MYHMIMIAIbHBIX YCIYT
(pynxmit) Pecrrybmuku Kppim.



